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West Bengal Co-operative Service Commission 
I'\\ I> Bull dinj!~. lllork- ' .\ ' 1<: round Flour l. h'.hud~ a llh1m1111( 'omplr\ , 11.\ , "tr·1.11 ( ;frnlib StrN•f, h'. olknta -700087 

Adver tisement No. 0 I /2020 

Appl1c:t11ons arc 111\ttcd from Indian cuizens. 10 be 11b111 111ed 0 -L I NE through the \\Cbsitc """ "\.'hcsc 111g on 
and from 04/03/2020 after 4 pm onwards to 11 :59 pm of 03/04/2020 for rccru11111cnt co the follO\\ ing post 111 
'ano11 Co-opcratl\c l11st 111111011 ns de cribe<l hcreundi..:r. A n applicant can npp ly for all or any of the posts of t he 
followi ng Institutio ns (indicating preferences and fulfi ll ing a ll eligibility criteri a) by submission of only one• 
application form . 
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.B:-11 I (a) The Appl1c:1111 must hme 10 obtain m111111111m qualtfica11on on or before the d:itc of application: (b) BCK 
stnnds fo r Basic Computer h'.nowlcdge m~a111ng a compu l\.' I cuursc <.:O \ c1 111g at least MS Ofticc nnd l 11ta11~1 

Op1.:ra110 11. "trh •1 duration of m1111mu111 St'\ monrhs from a rcg1s1crcd orgn111s:tt1011 If the Hcndemic/profe sional 
course cu rriculum succrss fully pursued b. the applin 1nt contains al least 6 months' session on Compukr 
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·. Application and the same is duly mentioned in the testimonia l/document, certificate on BCK wi ll not be 
':separately necessary. (c) Graduation degree (in any discipl ine) must be obtained from UGC - recognized Un i \l.:rs it~ 

121 UR stands for Unrcscn ed. SC stands for chcdulcd Caste . . T stands for Scheduled Tribe and OBC stands l'or 
Other Bad," a rd Cb scs 

Cat<'gon 
~er A ge limit 

lJ1111cr Agr limi t 

ACE LIMIT (AS ON 01/0 1/2020) 
TABLE: 1 

UR I UR(EC) 
18 

SC 
JR - - - --

JS .UJ 

MOW TO APPLY 

ST OBC-A OBC-B -
18 18 18 ·--to -to -to 

l. An applicant must provide one valid e-mail add re s and mobile nu mber for rcccinng communications from 
the Com Ill iss1on 

2. An Appl1c::i11t must enter his/her per on::d. academic nnd technical (compu ter) detai ls trul y and correct!~ as 

n;quircd 111 the appli cation form . 
3. Applicants ha1,,i.! to scan original testimonials aud upload their --( I ) Passport-sized coloured Photograph 

(\\ ithin 50 KB). (2) Signature (Within 50 KB). (3) Left Thumb Impression (\\ ithin 50 KB). (4) Ad mll Card 
/Certifi cate of Madh~alll i k or i.!quiH1lc11t Examination (10th standard) (\\it hin 2 MB). (S) Mark sheets of all 
exami nations passed (2 MB each). (6) Caste Certificate (if appl icable) (\\ ithin 2 MB) at the tJJnc of 
-;11bn11ssion or applicat 1011. 

4 App licants h:I\ c to opt for the Co-opcratl\e lnstitu~ions according to their preferences and indicate the same in 
the prcfl.:rencc boxes An applicant will not be considered for any vacancy in any Institution for which 
the canrl idate has not exercised option. 

5 Applications \\ ill be deemed to hm c been succes-; fo l l~ submitted on l~ after successfu l pa~ mcnt or correct and 
i.:>.act :imounts (Please sec tables 2 and '.l) 

6 A Registration ID \\111 be generated soon after entering all the darn relating to personal details as asked for in 
the appliea11on form Applicants arc ad' ised to note and prcscn c the Registration ID for all future 
commu11icat1ons. 1f an~ . with the Commission 0111 an~· matter relating to the recruitment of posts advertised 
hcrc111 The said Registration ID \\ill be sent to the e-mail add ress provided by the applicant. 

7 (::1) If payment is success fu l. the candidate shall obt:iin a print ou t of fi llcd-up applicMion form shO\\ i ng 
·T RA1 . AC'TIO SUCCESSFUL. APPLICATIO SUBM ITTED .. 
(b) If payment is not successful. the candidate \\·ill get :l pnnt out or filled-u p app l1ca11011 form shO\\ ing 
.. T RA 'SAC'TIO FA ILED APPL!CATIO ' IS OT SUBM ITTED" 

8 After successful submission of application. a soft \.crsion of fi lled-up application form along with Transaction 
1d \\ill be generated. Appl icants must sm t.: and obta in a pnnt-out of r.hc application form for fu ture 
subm1ss1on/ commu111catio11 . 

9 If any applicant submit more than ,one applirntion, only the appl ira tion sub mitted last will be 
considered by the Commiss ion and ot her app licntion(s) will be treated as cancelled. No refun d will , 
howeve r, be made for t he paymeut(s) agai nst th t> c:rn rellect application(s) under any circumstances. 

µp!Jcant-> \\ill hm c t0 pa~ ~xnmination Fe.es and Processing Fees at the fol lo\\lllg rate. 
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·. TABLE: 2 

I Category 
~ --- -- -

SI. EAamination Processing Total Amount 
LNo. I Fees Fees Payab le 

I 
Unr~sen ed ( LIR). UR(EC). lJ R Per on \\ ith 

Rs IC10.00 Rs 40.00 Rs.200.00 
disabillltCS (PWD) 

2 
Other Oaekward Classes (OBC). OBC-A. OBC-B. 

Rs. 160.00 Rs.40.00 Rs.200.00 
OBC-A (EC). OBC-B (EC) 

" ·' Schcdu led Castes (SC). SC (EC) NIL Rs.40.00 Rs. 40.00 
4 _Schedu led Tribes (ST). ST (EC) IL Rs 40.00 Rs 40 00 - -- -- - - - -

N.B. EC stands for E-.:cmptcd Cah~gor~ 

2 T & ST candidates arc C"\emptcd rwm pa~ i11g E-.::11ni11:111011 Fee · 

T he benefit of reservation of vacancies is admiss ible to SC/ST/OBC candidates of West Bengal only. T he 

C/ST/OBC of other states will t reated as unreserved candidates. 

M ETHODS OF SU BM ISSION Of APPLI CATIONS 

Applicants hm~ to '\11bn11t their :ipplications on-line through Comnws1on 's \\ebs1te "" ' ' \\be-;1: u1g \\ithtn schedule 
date and time Applicants must pro' ide basic informat1011 as required 111 the application form and upload scanned 
copies of the fo llo\\111g: -(I) Passpo11-sized Photograph (\\ ithin 50 K B). (2) Signature (With in 50 K B). (3) Left 
Thu mb Im pression (\\i th111 SO KB). (4) Ad mit Card /Certificate of Madhyami k or equivalent Exa rmn:llion ( IO'h 

standard) (\\1thin 2 M13). (:')Mark sheets of all cxamina11ons passed (2 MU each). (6) Caste C<.:rt1~'ica1e (1fapplicabk) 
(\\itll in 2 MB) 

M OD E OF ONLI NE PA YM ENT - e-Pa: me111 111:" be made through pa: ment gn tc,, a~ by using Deb it Card I Credit 
C:-trd/ , et Bonk1ng Facil1r: Sen ice Charges (imposed b~ the Concerned Agenc:) and GST (i mposed b: Go' t. of 
India) arc pa~:iblc :-ts follo,\s : --

TABLE: 3 

SI. No. 
---+---

Service Char es CST 
I 1ct Ra11 k111g fac rlit\ Fees ---
2 As applicable 

Rs. 15 00 

I. 
Card (iate\\a: Focilit : Fees 
(VISA. laster Card). Debit Card 

Card Gatewa:· Facil if\ Fees (Amcx. Dine~ ---~--------~-------~ 

OT E: - I. Successful submission of :ipplication shal l take place onl: 1 r pa~ mcnt of c"\act amount as gl\ en :tbO\ c r~ 
·ucccssfu I J y 111ade 
2. Exa mi 11 ation Fees, Processing Fees, Service Charges and GST (as applicable) are nol re fundable under an y 
ci rcumstances 1rncl in any c as(~ . 

SEL ECT ION PROCEDl lRE 

I. Stage-I C~rndidatcs "111 IK1\ c to :1ppear 01111111.: examrn:111011 for Paper-I and sub.1cctt\ c t: pe C"\amrnauun for 

Paper - 11 Details of" h1ch arc as follo\\"S 

Paper- I I 00 110.s of M CQ r: pc questions I Consisling of three sub.1cc1s- (i) Quant1tati \ c Aptitude ( 11 ) Test of 

R1.•aso11 111g (11i) General A\\arcncssl There" ill be neg:lli\c mark ing a I :4 

Full Ma rk'> I 00. Duration- I hour :rn minutes 
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·. 
Qualif~ mg marks \\Otild normal I~ be .10 1~0 . 

Mere securing Qualifying Marks does not guarantee short listing for computer test. 

Papcr-2· English and Bengali Lnnguagcs (Sub.1ccti.' c t~ pc and quali~·1ng in nnture) Full l\llnrks: (:'iO 1- 50) 

I 00. Duration- I hour ~O m111u11.:s 

A candidate must qualify both in Paper- I & Papea--2 Also a candidate muse qualif~ in both the languages of 

Papcr-2 separately. 

Please note that : - The candidates will be called for Computer test and Interview I Viva-voce Test on the 

basis of marks ohtain t-d in Paper-I only. 

The an \\Cr scripts of Paµcr 2 '"II be cYaluatcd for those candidates onl~ "ho secures qualifying marks in 

Paper-I . 

2. Stage II : (A) The candidates \\ill also ha'e ro appcar 111 Pract1cal Test 111 Bns1c Compurcr Kno\\lcdgc (50 

marks and qualtt\ 111g 111 nature) 

( 8) The candidates "i 11 be cal led for mt en ic\\'/v1 va \'OCC test (of IS marks) as per merit I ist prepared on the 

basis of the results or the onl inc e:xR111111ation. 

3 Ver ification of Test imonials: Candidates. pro' is1onall~ l isted for tntcn tc\\ / \ t\a 'occ test on the basis of 

marks obtained in thl.! onlinc c:xamination \\di ha' c to produce before the Commission al l original documents 

and tc~11111on1alc; for 'enlication. and also ha' e to submit 0111.: set of self-attested copies of the same. I r· an~ 

c.111d 1date Hu ls to attend the Comm1ss1on 011 the scheduled datc(s) and /or fa ils to produce the requin:d 

documents/ tesumonials his/ her candidature" ill be I table 10 be caned led 

-I Total marks for prepanng final mcnr list Total Marks\\ di be calculated b> adding - (I) Marks obta11Jcd 111 

Paper I and (2) Marks obtained in I ntcn ic" /Vi\ a Voce Test. 

5 Recommendntio11 : The fl rst list of candidates for recommendat1on \\ii I be prepared on the basis of mcnt­

cum preference 

6. Panel : A panel "ill be.: pn.:parc.:d \\'ith the rc111a1111ng candidates on the basis of merit. The aid Panel shall 

remain \.a lid for one year from the date of publication of the first list of recommendation . 

7 Conseq uential \ 'acanries: If an> ·conscqucnt1:i l \acanc~ anses \\1thin lhe 'alidic~ period of the panel 111 

an~ lnst1rut1on because or 11011-jo111111g' resignation of cnnd1da11.:( s) al read~ recommended from the first list. the 

candid:.Hc.:(s) "tll be n.:co111mendc.:d from the panel on tlte bns1s or 111crn·cum-pn:tl:rc.:ncc. 

8. If an~ appl1ca111 docs not opt for an Insti tution. his/ her name will not be cons1dcrcd for the vacancies 

("fresh· and ·consequential") of that Insti tution under any circu mstanccs 
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· , Important Notes: 

The Com mi ·sion will no11t\. from time to time. the date or examination and the date of a\ailability of the 

Admit Cards 111 its \\ebsilc '''"' \\1.:bc'-1: t>rg and in che Anandabazar Patrik:l and The Telegraph and it is 

the responsibili1: of the candidate to fol lo'' the ~ame 

2 SM. ak:ns ''ill be sen1 to the qnd1dates al their c.:o111ac1 numbers for intimating (i) date of onlinc 

c:-.a111i 1101io11 (11) Date of 1ntcn ie\\ and as appltcablc The Commission ''ill not be responsible for 11011 

rcccip1 of'SMS akrt. 

J All E'a1111nation Centres \\'ill be in and around Kolkata onl: . 

...i 0 ADM IT CARD W ILL BE SE T BY POST. or prO\ idcd from the Commission·s Office. Candidates 

''ill h:Hc to do,,nload their Admit Cards from the Comm1ssio11 ·s website and get l\\ O printed copies orthc 

same 

.' . Candidates \\ill h:l\e to suh 1111l one cop: of the Admit Card m the time of onlinc cxa111inat1on. and 1-.ccp 

another cop: for computer test and inten ie'' 

6 The list or candid:\Cl.:s dectcd for computer test and for Int en ic,, / Vi' a Voce T est ''ill be d1spla: cd 1n the 

Comm1ss1on·s ''ebsitc "'''' \\Cbc~c org 
7 Call Leners for computer test and lntcn·ic,, / Vi' a Voce Test ,,111 be sent by speed post . 

8. The I 1st of recommended candidates \\Ill be publi shed in the Comm 1ssion · s '' cbsite. Reco111 mcndat1on 

Lcllers \\ill be sent lo the c:111didu1cs b: spccd post 

lJ Cam:-iss1ng. 111 an: form. is strictl: prohibited 

l 0 For an: problem rcgard1 ng subm1ss1on of nppl icn11on please send c-m:ld to 1h1s address 

h!.>lkat.m bLsc 1{.,g.!..!1:1 ii c1Jlll mcnt1011rng : our Rcg1 trauon ID and Tran action Id. 
11 If at all\ stage it is found thnl the candidate has suppressed information or provided ''rong information. 

his/her candidatun.: \\ill be liable to be cancelled. 

~~ 
Sccrciar~ 
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