
Ull 1 

150-9001 

VISAKHAPATNAM PORT TRUST 
GENERAL ADMINISTRATION DEPARTMENT 

(PERSONNEL DIVISION) 
150-14001 OH5AS-18001 

No. C2/Rect./Sr. P0/2020 
ou·y: .o?.2020 

Sub: ,Filling up of the vacant post of Sr. Personnel Officer (CL-I) on scale Rs.80000-
220000 by absorption through Composite l}letho_Q, in GeneraJ _Administration 
Department of Visakhapatnam Port Trust- Reg . 

*** 
It is proposed to fill the post of Sr. Personnel Officer (Cl. I) on scale of pay of Rs.80000-220000 in 

GAD of VPT. As per RRs the post is to be filled up by absorption through Composite Method, Officers 
holding analogous posts or the post of Personnel Officer or Officers holding equivalent posts in the 
respective discipline of Personnel and IR Div. in the scale of pay of Rs.24900-50500 (pre-revised) with 03 
years regular service in the grade in a Major Port Trust or Personnel Officer or equivalent officer in the 
respective discipline of Personnel and IR division with 02 years regular service in the grade and a combined 
regular service of 07 years in the scales of pay of Rs.20600-46500 (pre-revised) and Rs.24900-50500 in the 
respective discipline of Personnel & IR Div. of Major Port Trust will be eligible. The selection is by merit for 
which the benchmark in overall grading in the ACR's will not be below "Very Good". (RR enclosed). 

Eligible candidates have to apply through "Online Application Portal" (OAP) of the Ministry of 
Shipping and a print-out of the online applications should be sent through proper channel along with 
following mentioned documents: 

The names of the eligible and willing officers, who satisfy the above provisions in the approved 
Recruitment Rules for the post of Sr. Personnel Officer (Cl.I) may be forwarded together with their 
applications in the prescribed format (enclosed) along with the following documents to this Port Trust on or 
before 31.07.2020. The crucial date of determin ing the Qualifications, experience and age is 01 .07.2020. 

1) Copies of AC Rs duly attested by an Officer not below the rank of Deputy HoD on each of the 
page of the ACR of the applicant for the last five years (up to March, 2020). If ACR for a 
particular yedpErbd is not available, the certificate to that effect may be. attached . 

2) Attested copies of alt certificates. 
3) No Objection Certificate of respective Port Trust/Organization . 
4) An Undertaking of the applicant not to withdraw, if selected. 
5) Vigilance/Administrative clearance of the concerned Port in the prescribed proforma as per 

Ministry's letter No.A 12022/10/205-PE-I, dt.27 .08.2010 and also revised instructions issued 
thereon. 

___ _,t Js informed that,if--l"te/she selected to-the post-ef-Sr :-Per-sonnet-Officer on scale-Rs-:-80000-220000-
in General Administration Department of Visakhapatnam Port Trust, by absorption through Composite 
Method of Recruitment will be governed by the Service Rules and Regulations of VPT in force as amended 
from time to time. 

The applications received through proper channel will only be entertained. The applications 
received after the last date or without ACRs or otherwise incomplete will not be considered. 

Yours faithfully, 

~1?~ 
for SECR~ ARY. 

Encl : As above. 
Copy to: HA -D Group - for wide publicity among eligible officers 

Grams: PORTRUST + FAX: 0891-2565023, STD: 0891 Phone: 2876000 + 
Visakhapatnam-530 035 (Andhra Pradesh) E-Mail: info@vizagport.com 



-

ANNEXURE-1 
APPLICATION FORM 

Photograph 
(3.5cmx3.5cm) 

Post applied for: Sr. Personnel Officer by absorption th rough Composite Method 

1. Full Name (in block letters) 

2. (a) Address for communication 

(b) Telephone No./Mobile No. 

(c) Fax/Email address 

3. Date of birth 

4. Date of retirement 

5. Category (caste certificate to be SC ST OBC GEN 
Enclosed in case of SC/ST/OBC) 

6. Present post with scale of pay 

7. Date of continuous appointment 
in the present post 

8. Date of first appointment in 
Class-I cadre of the Post 

9. Educational and L"'lther qualifications 
(graduation certificate and certificate 
for higher professional qualification 
to be enclosed) 

Examination University Year of passing Class and 
percentage 
obtained 

- - ------ ---

10 D t ·1 f f If II' l"f . e a1 so u 1 1nQ qua 1 :v1nQ service: 
Post Scale Period 

(both revised & 
On regular basis On officiating/Adhoc pre-revised) 

basis 

Special 
subjects 

On Deputation basis 



Note: (1) All columns must be clearly filled in . 
(2) Pay scale granted as f inancial upgradation under Modified Assured Career 

Progression Scheme (MACPS) should not be indicated as it is not a regular 
service in the grade. 

11 npt:::ijl~ nf Pmt')l()VmP.nt/ 
E h I . d xpenence 1n c rono og1ca or er 

Name of the Posts held Scale of pay 
organisation - ---

12.. Any outstanding achievement in the 
Posts so far held (give brief note)· 

13. Any other information that applicant 
may like to mention (give brief note) 

From To Nature of duties --

. 

In the event of my selection to the above post, I will not withdraw and undertake 
to accept the posting. 

(Signature of the Applicant) 
Place: 
Date: 

Certificate to be given by Head of Office of the applicant. 

1. The particulars furnished by the applicant are correct and he/she fulfills the 
eligibility criteria. 

2. The veracity of educational qualification certificates are correct. 

3. No disciplinary/vigilance case is pending or contemplated against the applicant 
and he/she is clear from vigilance angle. 

4. His/Her integrity is certified . 

5. No major/minor penalties have been imposed on the applicant during the last 10 
------1 ten) years (in terms of Ministry's letter- No.A=12022Lj OL05:PE-E_dt.01 .0_2.2017. If_ 

any Major or Minor Penalty has been imposed on the applicant during last 1 O 
years the details of the disciplinary case leading to such penalty along with 
necessary documents will have to be sent). 

6. Attested copies of ACRs for the last five years (1.4.2014 to 31 .03.2019) are 
enclosed . 

Note: 1. 

2. 

SIGNATURE OF THE CHAIRMAN/DY.CHAIRMAN 
WITH SEAL 

Applicant may enclose self-attested copies of certificates in support 
of the educational and other qualifications. 
Applicant may enclose copies of documents in support of 
employmen!_J~rganisation~ther than in Major Port Trusts . 
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