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Syllabus for the Post of Additional Private Secretary In The Uttarakhand Secretariat 

and Public Service Commission (Preliminary Exam) 

General Hindi, General Studies and General Intelligence Test 
(Objective Type) 
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         Time allowed : 02  Hours                            No. of Questions - 150     Max.Mark : 150 
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  Part -2����

General Studies����

No. of Questions - 75           Max.Mark : 75����

1. General Science and Application of Science in day -to-day life.   

2. Indian History and Culture etc.        

3. Indian National Freedom Movement and Contemporary Indian History.  

4. Basic knowledge of the Indian Constitution, Human Rights Related Issues, Fundamental  

Rights and Duties etc., Current activities in these areas.   

5. Indian economy, agriculture, trade and commerce etc., current activities in these areas. 

6. Population in the Indian context, Environment and Urbanization, environmental pollution, 

health related issues, Bio and Environment Protection Act, etc., current activities in these 

areas.          

7. Geography of India and the World, Natural disasters and disaster management etc., current 

activities in these areas.        

8. Current events of National and International importance, Sports, Entertainment etc.  

9. Current events of Uttarakhand State importance, Sports, Entertainment etc.  

10. Education, Culture and Life style, Specific Information regarding Social practices, Social 

reform movement, Political background and Administrative setup, Governmental and Non-

Governmental welfare and developmental schemes, Historical background, Uttarakhand 

Rajya Nirman Andolan and Contemporary History of the Uttarakhand State.   

11. Agriculture, Industry, Commerce and Trade, Tourism, Economic and Natural Resources, 

Population distribution, Sex ratio, Literacy, Health, Forest and Wild Life, Environment and 

Geography in Uttarakhand State.  
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Part -3����

General Intelligence Test 
No. of Questions - 30                         Max.Mark : 30����
 

Questions of verbal, non-verbal  and analytical types consisting of analogies, syllogism, 

similarities, differences, missing numbers, characters and sequences, space visualization, 

problem solving, analysis, decision making, visual memory, discrimination, observation, 

relationship concepts, direction sense, coding –decoding, arithmetical reasoning, verbal and 

figure classification, data representation and analysis, arithmetical number series. The test 

would also include questions designed to test the candidates’ ability to deal with abstract ideas, 

facts and figures, symbols and their relationships, arithmetical and numerical computations 

and other analytical, mathematical and quantitative functions. 

� Note-   Each Multiple choice question shall be of 01 Mark. 
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1. Basic knowledge of working on windows and Linux operating system platforms 
on desktops and laptops with peripherals like printer, microphone and 
speaker. 

(20) 

2. Working knowledge of Word processing packages (Microsoft word, Open 
office etc.) 

(25) 

3. 3Working knowledge of Spread Sheets. (20) 

4. 4Conversant in the use of world wide web and popular websites (for Railway/Air 
Reseravation, search engines like Google, information web site like wikipedia 
etc.) 

(05) 

5. 5Working knowledge of E-mailing (sending, sending with attachment, reading, (15) 
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saving, printing, maintaining address etc.) 
 

6. 6Working knowledge of preparation of presentations (power point, PDF etc.) 
with different styles and animations) 

Note - Printout of the output shall be taken and given for evaluation. 
 
 

(15) 
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Experience Certificate 
 Name of Deptt./Office: …………………………………………………………… 

Address of Deptt./Office: ....................................................................................... 

Date of Reg. of Company/Firm/Society/Institution/Trust: ..................................... 

Registration No.of Company/Firm/Society/Institution/Trust………………………………………………………………………… 

Telephone No…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………… 

Website:...................................................................................................................... 
 

Ref. No. :- 

  This is to certify that Shri /Smt. /Km. .................................................................................... Son 

/Daughter /Wife of shri.................................................................. is an employee of this 

Department/Organization/Company/Firm/ Society /Institution/Trust and duties performed by him during the 

period (s) are as under: 
 

Name of 

post  

 held 

From 

 dd/mm/yy 

To 

dd/mm/yy 

Total 

Period 

dd/mm/y

y 

Nature of 

appointment 

(Permanent- 

Regular/ 

Temporary/ 

Part-time/ 

Contract/ 

Visiting 

faculty/Daily 

wages/ 

Honorary, etc.) 

Nature of Experience: 

Specialty/Field of 

Research/Technical/ 

Administration/ 

Academic or any 

other experience. 

Pay scale 

and last 

salary 

drawn 

Duties 

performed/ 

experience 

gained in brief 

in each post 

(Please give 

details) 

Place of 

posting 

Worked 

at 

superviso

ry level/ 

middle  

managem

ent 

level/head 

of branch/ 

other 

01 02 03 04 05 06 07 08 09 10 

 

 

 

 

 

         

 

It is also certified that above facts and figures are true and based on service records available in our 

Department/Organization/Company/Firm/ Society/Institution/Trust. 
 

 

Date :  

Place :  

 

 

Sign .................................. 

(Signature & Name of Authorized   

Signatory in Capital Letters)  

 

Designation with seal 

Name & Signature of Candidate :  

 

*  All  fields in this form are mandatory to be filled. Incomplete format will not be accepted in any case.��
�

�

Logo  of Office  

  (If available) 


