
OFFICE OF THE DISTRICT JUDGE, BOUDH
Dated, the 28'h day ofJune, 2021.

Applications in the prescribed format are invited from the intending candidates for

filling up of the following posts of Junior clerk-cum-copyist, Junior Typist and stenographer (crade-lll)

in the follo'rring scale of pay with usual allouiances as admissible from time lo time in accordance with

the directions of the Hon'ble court communicated vide Letter No. 91sB(6), dated 17.10.201s read with

lhe relevant provisions mntained in orissa District & subordinate courts Non Judicial staff services

(lt4ethod of Recruitment and conditions of service) Rures, 20og and Amendment Rures, 2010.

Applicability of Odisha croup-C & Group-D posts (Conhactual Appointrnent) Rutes, 20.13 to these

appointments shall be subject to the resutt of W.p (C) No. 1273 of 2014 pending before the Hon,bte

orissa High court, cuttack. The details are available in our otficial wobsite hfipEJ/districB.ecourts.
qov.in/ boudh and the wabite of Diskict lnformation Centre, Boudh such astUu&09!!!!Iig!!.
The intending candidates who desire to apply for the post(s) may downroad the same from the above

websites.
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other conditions of service shafl be guided by the rerevant provisions of orissa Districl

& subordinate courts' Non-Judicial staff services (Method of Recruitment and conditions of service)

Rules, 2008 and Amendment Rules, 2010 & Odisha croup-C & GroutrD posts



(Contractual Appointment) Rules, 2013 subjecl to the final result in of W.p. (C) No. 1273 of 2014

pending before lhe Hon'ble orissa High Court.

The decision of the District Judge as lo the resul of examination shafl be finar and in
no case shall be liable to b€ challenged.

The authority reserve lhe righls to cancel the recruitment process al any time without

any pior notice.

1. ELIGIBILITY OF THE CANDIDATES:

A candidate in order to be eligible for the above posts,

(a) shall be a citizen of tndia.

(b) must have passed at reast +2 examination conducted by the councir conslituted u/s. 3
of the orissa Higher Secondary Education Acl, 19g2 or equivalent examination from a recognized
Council, Board of University as the case may be.

(c)

institute.

(d)

must have at least passed Diploma in Compuler application from a recognized

must not be below 18 yeals and above 32 years of age as on 2g.06.202.1. provided

that the upper age limit is relaxable by 5 years in case of scisr/sEBc and women candidales and 10
years in case of Physically Handicapped candidates. For Ex_Serviceman, after deducting the period of
service rendered in Armed Forces from lhe preseni age, the resultant age should not exceed 32 years.

(e) musl be able to speak, read and write Oriya and have passed a test in Oriya equivalent
to the M.E. standard.

(0 must be ofgood characler.

0) musl be of sound heatth, good physique and free from organic defect or bodily infirmity
or communicable disease.

(h) must not have more than one spouse living, if maried.

(i) must nol have been convicted of an offence involvjng moral turpitude.

[) must have possessed a minimum speed of4o words per minute in type writing (For the
post ofJunior Typist).

(k) musl have possessed minimum speed of g0 words in shorthand and 40 words in
typewdling per minute (for the post of Stenographer (crade_lll).

(l) must have practical knowledge in operaling computer.



2. FEES FOR EXAIIIINATION

The candidates are required to deposit examination fees of Rs. lOOl (Rupees one
hundred)only in shape ofthe Treasury Challan underthe Head.OOZ&O thar Adninistative Setvices_
ol-Adninistntion ot Justh*Sl1.Seruices and Service Fees-ggl4 il_Law Depadment ggl6tg!-
Exenination fues fot rccruilmenl conducted by odssa Dislrict and subordinate couds, and to submit
the originar cha'an arong with apprication form. Th8 schedured caste and schedurad rribe
candidates aro exempted from payment of Examination Fees.

The candidates are required to submit their applications being duly filled in and signed
by their own hands furnishing the required particulars as per the format_A along with the followjng
documents given below. The candidates who are in Governmenl Employmenl are requjred to apply
through proper channel.

1 . Treasury Challan in original showing deposit of examination fee of Rs. 10Ol under the proper head
of account (except Sc & sT candidates) (For Junior Cterks-Cum. CoiiirtrLlrnio, rypirt. ,nuStenographer (crade.l ).

2. Copy of self attested H.S.C. examinalion certificates or any equivalenl cedlicates showing proof ofage. (For Junior Cterk.cum.Copyist & Junior Typist and Sienographer 1eiaie.irr1.
3.Copy of self altested certificates showing

Clerk.cum.Copyist & Junior Typist and

passing of +2 or equivalent examination . (For Junior
Stenographer (crade.lll).

4.Copy of.self a ested cerlificate showing lo have passed at least Diploma in Computer applicationissued by. a rccognrzed instilute. (For Junior Clerk.cum.Gopyist 
- 
C Jrnil, fypist anaStenographer (crade.lll).

5. Copy of self aflested mark sheel of the. H.S.C. examjnalion or any equivalent examinatjon. (For
Junior Clerk.cum.Copyist & Junior Typist and Stenographer (Giadjlff. '

6 Copy of self attesied mark sheel of the +2 s)(sm;..t.. .|. .ny equivalent examination. (For JuniorClerk.cum-Copyist & Junior Typist and Stenographer (Gr;del[).

T Copy of serf attested certificate showing successfur comprerion of Type wr,ing course from arecognized institute. (For tho post of Junior Typist).

8. Self attested-copy of shorlhand and typewriting certificate issued from a recognized inslitution. (For
the post of Stenographer (Grade.lll).

I Two recenl character certificare in originar issued by two Gazetted oflicers/ rvedicar practilioner/
Sarpanch etc. (Mention name & designation of officers).



lo.Three self signed recent passport size photographs (one is to be aflixed in the apptication form).

11.Two self addressed envelopes with postage stamp of Rs. 2sl-(Rupees twenty five) affixed on each
fordespatch ofcall letters by registered post.

12copy of serf attested caste certificate issued by competent aulhority in case of candidates
belonging to SC/ST/SEBC categories.

13,Copy of self attesled disability cedificate for physically Handicapped persons issued by the
c0mpetenl authority showjng percentageof disability.

14. Copy of sell attesled certificale/identity card of sports person and Ex-Serviceman.

15. Self atlested copy of Employment Exchange Registration Card, if any.

16. Self attested copy ot Aadhar Card, ifany.

Candidates are required lo superscribe the name
capital letters on the top of their respective applications and on
containing applications.

of the post apptied for in
the top of the envelopes

lmportant Note: Any application not accompanied with any of the above document(s) and for
material(s) shall rendered the application incomplete and as such be treated as rejected.

4. SCHEME OF EXAMINATION

The successfut candio@
computer science (practicar) and the candidates quarified in the said praclicar test sha, be erigibre for
vjva-voce lest for the post ofJr. Clerk-{um- Copyist.

DETAIL SYLLABUS (FOR JUNIOR CLERKS.CUM.COPYIST)

ENGLISH

{a)
(b)

(c)

(d)

(e)

The detail syllabus for each subject of the written test shall be as followsl

An essay to be written in English.

A lelter or application to be wrilen in English.
one 0dia passage to be translated inlo English.
One English passage to be translated into Odia.
Summary of one English passage.

a) JUNI0R CLERK.CUM.COpytST

0uration of Examination

General Knowledge

Computer Science Test (practical)

Viva-Voce Test

Sl. No. Subject lVarks

1 English 100 2 hours
2 Aithmelic 100 t hour
3

100 t hour
4

100 t hour
5

45



ARITHMETIC

Vulgar fractions and decimals, H.C.F., L.C.[,i., simple & compound interest, simple and

compound practice, percentage, prolit and loss, mixtures, partnership, average rates and taxes,

insurance, square and cubic measures, problems on lime and work, and time and distance.

GENERAL KNOWLEDGE

Knowledge of current events and such olher matters of every day observation and

expedence as may be expected from an educated person.

COMPUTER SCIENCE TEST (PRACTICAL}

To lest the proficiency of the candidates rerating to matters rike 'test formatting of lhe
paragraphs, inse(ion of table, ski[ to print and save, fire transfer, web-site searching/browsing and

downloading, e-majl, use of pen-drive and other soflware elc. and programmes of acmunting,.

VIVA.VOCE:-

To test and assess suilabiljly of a candidate for the post with padcular relerence to

the candidates alertness, general ouflook and potentialqualities.

The successful candidates in@
writing Tesl. candidates serected in the type writing test shal be caled for computer science Test
(Practical) and the candidares quarified in the said computer science Test (practicar) shal be erigibre

for viva-voce test. Quarifying candidates are required to bring their own Type writers during type writing

test.

DETAIL SYLLABUS (JUNIOR TYPIST)

The delail syllabus for each subject ofthe wriflen test shall be as follows;

(i) English (qualifying in nature) is same as detailed above for the post of Junior Cte _
cum- Copyist.

(b) JUNToR TYPTST

Duration of Test

English (qualifying in nalure)

Type Writing Test

Computer Science Tes( Practicaq

Viva-Voce Tesl



(ii) For the post of Typisl, a candidale shall be given a wriflen passage mnlaining 400
words in English language, which he shall reproduce in type script in 1ofien) minutes.

(iiD Computer Science Test (practical) is same as detailed above for the post of Junior
Clerk -{um- Copyist.

,n"..nO'Oan

test rhe candidates serected in the aforesaid test sha, be cared for the Test of computer science
(Praclrcar) and the candidates serected in the computer science Test (praclicar) sha, be erigibre for
viva-voce tesl, The candidetes shall bing their own typewriter nachine for the $pe tesl.

Apprications arong wlh the required documenls and serf attested copies of cedficates
addressed to the Registrar, civir courts, Boudh, pin. 762014 must reach on or before 30.07.2021
by Registered posu Speed post. The application also can be submitted in the drop box of office
provided for the pupose on each working days til 05.00 p.m. on 30.07.2021. The appricalions received
in the office afler the last date shall be summarily rejected.

Apa( from the above, lhe candidates are required to submit the applications following
the guidelines as enumerated below;

N.B.

1. The candidates are required to submit their applications duly filled in and signed by
their own hands furnishing the required parliculars as per the prescribed format in Fom_A as given
berow The candidate sha, encrose the required documents in the sequence as shown in the prescribed
form. The candidates who are in Government service are requlred to apply the same lhrough proper
channel rhey sharr have to produce "No objection certificate,,/ ,,Letter of permission,,fmm 

the
competent authority althe lime of Viva-Voce

(C) Stenographer (crade.fl t)

Duration of Test
English (qualifying in nature)

Shorthand and Typewriting test

15 minutes.
(5 minutes for taking

dictalion in shorthand ind
10 minutes for T

Computer Science Test ( practical)

Viva-Voce Test

,-\



2. Separate application should be submitted for each post mentioning the name of post

clearly (in capital lelters with undedine) on the top of the apprication and enverope. A[ copies of
testimonials shall be signed by the candidates.

3. The application, if found defective/incomplete in any respect or non-compliance of any

ofthe requirements mentioned in the advertisement, shall be summarily rejected,

4. ln case of receipt of large number of applications for the post of Junior Clerk_cum_

copyist' Junior Typist and stenographer (crade-Ir), the authodly reserves right to short rist the

candidates in accordance with Rules contained in the orissa Districr & subordinate courls Non

Judicial staff services ([/ethod of Recruitment and conditions of service) Rules, 2oog (As amended

from lime lo time) and the Districl Recruitment committee is competent to adopl the method of
processing lhe applications, scrutiny thereof and conducting the test. The decision of the mmmittee in

this regard shall be final in every respect.

5. The candidates need not submit their original testimonials with their applications which

are to be produced at the time of Viva-Voce Tesl.

6. The date of examination shall be inlimated to the eligible candidates in due time in the

District Court website and any other mode as decided by the District Recruitment Committee.

7. The intending candidates applying for different posls may also submit their applications

by hand i.e. by way of dropping the same in the box available in lhe Civil Cou( premises at Boudh

during office hours on the working days only.

8. lf the qualifying certificate of any candidate is found to be fake or fraudulent, such

candidate, if joined, wilr be prosecuted accordingry and further hisiher appointment shall be terminated

at any time.

The candidates are advised to visit the District Court website regulady for furlher
updates.

sd/-
District Judge-Cum-Chairman,
Distdct Recruitmenl Committee,

Boudh.
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FORI\,4.A

FORMAT OF APPLICATION

[See para 2A ofAppendix-A]

POST APPLIED FOR

1.

2.

3.

4.

6.

7.

8.

10.

Board)

11.

12.

Name of the Candidate:

Father's/Husband's Name:

Sex (Male/Female):

[,4arital Status (l\,laried/Unmarried):

Permanent Address:

Present Addressi

Date of Bidh
(Age as on 28.05.202,t):
Educational Qualification (Attach self atested copies of cerlifcates):

\eun\s wu( rv,xul rr UL dt pluaote ano a[ach the supporting documents issued by the
rity):

Whether Physically/0rthopedically Handicapped:
(lf yes, atlach suppofling medtcal certificates issued by the Competent Medical Authority /

Religion;

Nationality:

e-l\.4ail lD/tlobite Number:

1 . Emptoymenl Exchange Registratron No( if any):14. Attach two character certiticales issued by lwo Gazetted Offcer/lvedical
Practitioner/Sarpanch etc. (menlion name, designation of the officers):15. Details of Treasury Chalan wilh No. and Date:
16.

DEC LARATIOI{
r do hereby soremnry affirm and slate that r am aware about the provisions of odssa

District and subordinate courrs Non Judiciar stafi services (r\4ethod of Recruitment and conditions of
Service) Rutes,2008 (Amendment Rutes,2010) and Odisha Goulc & Group-D posls (Contmctuat
appointment) Rures, 2013 and the statements made abo\r'e arc true and mnect to the best ot my knowredge
and belief and based on record. Any informalion, if found jnconect, shall entail summadly rejection of my
candidature.

Place:

Dale:

Name of the Aggregate

marks secured

Diploma in Computer

(Signalure of the Candjdate)


