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Sub: FILLING OF SEMIOR ACCOUNTS OFFICER GRADE- IN DRDO, MIMISTRY
OF DEFEMCE ON DEFPUTATION BASIS.

Applications from eligible candidates are invitad for filling up the 09 posts of Senior
Accounts Offlcer Grade.d, General Cenbral Service Group °A' Gazetied, Non-
Ministerial in the pay lavel 11 on depulalion basis in the various Labs/Eslts of DRDO.
The number of vacancies are tentative and subject 1o change depending upon requirs-
ment at the time of seleclionfappaintment.

2. The eligibility cenditions for the above posts are :-

QUALITATIVE REQUIREMENTS:

(A) Deputatiomn :-

Oficars from lhe Organised Accounts Departments of lhe Cenlbral Governmenl:

{a} {I) hoiding analogous posls on a regular basis; or

fii} with ive years regular sendce in grade of RS, 8000-13500 (5lh CPCHPB-3, GP-
5400 (6th CPCY; or

(ifi) with eighl years regular serdice in the grade af RS, 630010500 (5lh CPEY PB-2,
GP-4800 {§th CPC); and

[h:l possessing experience in Accounts, Management of Finance and Budgeting.
Mote-1: The Departmental Oficers in the feeder categary who are in the direct line of
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7.  Daetails of Employment in chronological order. Enclese a separate sheset duly

authenticated by your signature, If the apace below is Insufficiant.

Offical Post held on | From | Te | *Pay Band and Grade |Nature of Dutias

Institution| regular basis Pay/Pay Level of the |{In detall) highlig-
post held on ragular | hting axperianca

basls (required for the

| pest applied for

|
* Important: Fay Band & Grade Pay granied under ACP/MACP are personal to the
elicer and therefore, should not be mentioned, Cinly Pay Band and Grade Pay!
Pay Scale of the post held on regular basis to be mentioned. Details of ACPIMACE
with presenl Pay Band and Grade Pay where such benefils have been drawn by
tha Candidate, may be indicaled as balow:

| Officel Pay, Pay Band and Grade Pay, Pay
Institution Lewal drawn under ACPIMACP

Fram To

promolion shall not be eligible for consideralion Tor appointiment on deputalion
Similarly, deputslicnist chall not be eligible for consideration for appoiniment by

promaolicn,
Mote-2: Period of deputation including period of deputation in another ex-cadre post

8. Mature of present employment Le, Ad-hoc ar
Temporary or Quasi-Parmanant or Permanent

hetd immediately preceding, this appaintment in the same or some other Organisation!
Dieparimant of the Central Government shall ordinarily not exce=d three years. Thea
maxinvurn age-limit for appolntment oo deputation shall not exceed fifty slx years as on

9. In case the present employment i3 held on
deputalioniconiract basis, please state-

the closing daie of recaipt of applications.

3. The selecled officers will b appointed wunder the normal terms and conditions
prescribed in this regard by the Govt of India from time to lime.

4. It ig requested that application (eounter-slgned by the Cadre Coatroding Authonly),
as per the given format {Annexure-1) alongwith photocopies of completed and up-to-
date APARS for the last five vears (2014-15 10 2019-20) of the officers who cowld be

a) The date b} Perled of c] Hame of the dj Name of the post
of Initial appaintment on parent efficalergani= | and Pay aof the post
appointment | deputation/contract | zation to which the | held in substantive

applicant belengs capacity in the

parent arganisation

sparad in the event of their seleclion may ba sent to Shri Pravin Kumar Das, Deputy

I

Dlrector, Dte of Personnel (Pers-Aa1}, Room Neo. 266, 2nd Floor, DRDO Bhawan,
MNew Delhi-110105, within a period of B0 days from the date ofweivcilatics o)
publication of this Advt. In Employment News/Rozgar Samachar. Photocoples of
the APARS should be attested on sach page by an officer not below the rank of
Under Secretary or equivalent in the Central Govt. failing which the application
of the candidate shall be summarily rejected. In the event of selection, the
applicant will not be allowed to withdraw his candldature.

5. Applications received afler the last dale or without duly atlested copies of APARS as
indicated abowe or without the counter-signature of the employer, ar otherwise incomp-
lete, will not be congidered. No aclion will be taken on advance copies of the

9.1 Mote: In case of Ofliicers already on deputation, the applications

| o sl Rfficer should be forwarded by the parent Cadra/Department
alongwith Cadre Clearance, Vigllance Clearance and Integrity
Carificale.

9.2 Mote: Information under Solumen 2 (¢] & &) above must be given in
all cases where a parson is holding a post on deputation outside the
cadraforganization but still maintaining a lien In his parent cadrel
organisation.

10 if a.n',r past held on dépu.la;nlnr-:..;n-{n.e pard by e applicant,
dabe of relurn from the last depuiation and other details.

applications or applications, which are not received through proper channel
(Pravin Kumar Das)
Oy Dir. (Pers AA-1/DOP)
for Chairman DROD
Annexure-

Application for appointment to the post of
Senior Accounts Officer Grade-| on deputation
basis in DRDO, Ministry of Defence

11. Addltional details about present employment:
Please slate whother working under {indicate lhe
mame af your employer against the relevant column)

a) Cenlral Govermmaent

o) State Government

¢l Autonomoes Crganization

d) Government Undertaking

@) Universilies

) Ohers

1. (i} Mame and Address (in Block lotlers) @
1. (ii) Complete Postal address of the

12, Please slate whethor you are working in the same Department
and are in the feeder grade or feeder 1o feeder grade.

applicant’s present alfice

{with PIM, Tela/FAX) Space for

phetograph

13, fe vou in Revised Scale of Pay? If yes, give the dale rom which
the revision took place and also indicate the pre-revised scale.

1. (i) Complete Postal address of the
Cadre Controlling Authority :

14, Tatal emoluments per month now drawn

(with PIN, Tele!Fai)
2. Dale of Birlh {in Christian era) :

Basic Pay in the Pay Matrix/
Pay In pay cell

Pay Lewal Total Emoluments

3. 1) Date of eniry Into senvics
ii} Date of relirement under Central’State
Government Rules

15. In case the applicant belongs to an organisation which is not following the Ceniral
Govarnmenl Pay Scales, the lalest salary slip issued by the Organisalion showing
the following dedails may be enclosed.

4. Educational GQualifications

5. Whether Educslional and otiver qualifications
required for the post are satisfied.

Qualifleations/Experlence required as men- Gualifications/Experence

Basic Pay in the Pay Matrix Dearness Payinterim relicf
ather Allowences etc., (with
break-up details)

Tatal
Emaolumeanis

tioned in the sdverisementivacancy circular | posscessed by the officer

16, A Additional information, il any, relevant o the pest you
appliad for in support of your suitability for the post.

{Thiz amaong ather things may provide Information with regard to
{i) Addilional academic qualificalions (i) Professional training and
fiii) Work experience over and above prescribed in the Wacancy
Circularffudverlisament).

{Mate: Encloze a separate sheet, If the space iz inzufficient)

Essential Essential

A) Qualification A) Quaklication
B) Experience B) Experience
Desirable Desirable

A) Qualification A) Qualfication
B) Experiance B) Experience

5.2. Imihe case of Degree and Post Gradwala Qualifications Elective/main subjecls
end subsidiary subjects may be indicated by the candidate.

6. Please stale cleady whether in the light of eniries

16. B Achievaments:

The candidates are requestad 1o indicate information with regard 1o:
i} Research publications and reporis and special projects;

1) fowardsdScholarships!Officlal Appreciatan;

im) Affilialion wilh the professional bodiestinstilulionsfsociabios;

i} Patenis registered in own name ar achieved for the organization;

made by you above, you meet the requisie Essential

Qualificatiens and work experlence of the post,

Confinued on page 7
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v} iy researchiinnovative measure involving ofiicial recognition;
vi) Any oiher infermation.
[Note: Enclose a separate sheet, if the space is insufficient)
17. Please state whether you are applying for deputation {ISTC)Y
Absorpllen/Re-employment Basis,
#t (Officers under Central! State Governments are anly eligible
for “Absorplion”. Candidates of Non-Govamment Crganizations
are eligible only for Shart-Term Contract).
# (The oplion of “5TC "Absorption’! 'Re-amployment’ are avaiable anly if the vacancy
circular apecially mentioned recruitment by *STC" or “Absarption” or *Re-employment™)
18. Whether beboangs ko SCIET
18. Choice of Station for posting
| have carefully gone thraugh the vacangy crcularadverisement and | am well aware
that the information furnished in the Curriculum Vitee duly supported by the documenis
in respect of Essenlial Cualificalion'Werk Experience submilled by me will also be
gesessed by the Selection Commitee at the time of selection for the posi. The
infarmationfdetails provided by me are correct and free to the best of my knowledge
and no maberial fact having a bearing on my seleclion hes been suppressediwithheld.

{Signature of the Candidate)
Address with Mob. No. & amail. @ ...
Countersigned
{ermplayer with Seal)

CERTIFICATION BY THE EMPLOYER/ICADRE CONTRDLLING AUTHRRITY

The information/details provided in the above application by the applicant are true and
correcl as per the facts available on records. Hefshe possesses educational
gualifications and experience mentioned in the advl. If selected, he'she will be relieved
irmmediately.
2. Also certified that: a) There is no vigilance or disciplinery case pending/
canterplated against ShrfSmEMVIE. i e B8] HiSTer integrily s
certified. ) His'Har CR Dossier in original is enclosed/pholocopies of the APARS for the
last 5 {2014-2015 10 2019-2020) years duly attested by an officer af the rank of Under
Sacrafary of the Govi. of India or above are anclosad. d] No major'minor penalty has
been imposed on himvher during the last 10 years Or A list of majosminer penalties
imposed on himher during the last 10 years is enclosed {as the case may be)

Caounterslgned
{Employer/Cadre Controlling Autharity with Seal)

Annexure-|l
SENIOR ACCOUNTS OFFICER GRADE-I
[a) Hame of Posts : 08 {Nine) (Tentative, subject 1o change)
[b) Lacatian : Hyderabad, Bengaluru, Kochi, Visakhapatnam,
{subject to change)
[c) Pay Leval : Pay Lewal 11

QUALITATIVE REQUIREMENTS:
Dficars from the Organised Accounls Departments of the Cenbral Gevernment:
(&) {i} holding analogows posis on a regular basis; ar
[ii) with five years regular Serdice in grade of Rs, 8000-13500 (5th CPC) [ PE-3, GP-
5400 (Gth CPCY; or
[iin) wilky mighl years regular semvioe in the grade of RS, 850010200 (51h CPCY PE-2,
GP-4600 {gth CPCY; and
[b) possessing experionce in Accounts, Management of Finance and Budgeting.
MNote :1 The Deparimental Oficers in the feeder category who are in the direct line of
prosmadion shall not be eligible for consideralion Tor appoinment en depulation.
Similarly, deputationist shall not be eligible for consideration for appeoiniment by
prosmation.
Note : 2 Penod of deputation including period of deputation in another ex-cadre post
held immedialely preceding this appaintment in e same or some alher Organisation/
Department of the Central Govemment shall ordinarily not exceed three years. The
manimum age-limil for appointment on deputalion shall nal excecd Rty six years as on
ihe closing date of receipt of applications.

JOB DESCRIPTION OF SENIDR ACCDUNTS OFFICER GRADE-|
(i} Budgst forecasting. conbrol and monitoring. (i) To supervise matbers relating to pay
allowanee of all the personned estatdishment! laborabary. (i) To review the financial
procedures and ensure proper functioning of Finance and Accounts Seclion. (v}
Project costing  and  monitoring  of prajeel  expendilure,  purchase precedure.
[v] Dealing with Audit Objections at various levels. [vwi) Any other job as essigned by
e Headquarless/Head of the Establishment’ Labaratory of Ghigl Accounls Officer
from lime to time.
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