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“Government strives to have a workforce which reflects gender balance and women candidates are
encouraged to apply”

Advt. No NIMR/Consultant/Admin-Accts/2021/66 Dated: 28.03.2022

VACANCY NOTIFICATION FOR CONSULTANT POSTS

ICMR-National Institute of Malaria Research will conduct walk-in-interview / written test for the
full time post of Consultant (Stores) and Consultant (Accounts) tenable at ICMR- NATIONAL
INSTITUTE OF MALARIA RESEARCH, Sector-8, Dwarka, New Delhi, on contract basis, initially for
a period of one year on a fixed consolidated salary per month as per ICMR Guidelines and
Ministry of Finance, Dept of Expenditure, OMF No. 3-25/2020-E.I1IA Dated 09.12.2020 as
amended from time to time. Candidates possessing required essential qualifications, experience
and age criteria may attend walk-in-interview / written test on the date as indicated in the schedule
below along with the filled-in prescribed application form and supporting documents for proof of
date of birth, qualifications and experience.

A. Consultant (Stores)

Essential Criteria:

Retired Govt. Employees having more than 15 years of administrative experience in the
Grade Pay of Rs. 4600/- (Pay Level 7 as per 7" CPC) and should have a three years
Bachelors Degree in any discipline from a recognized University.

Desirable Criteria:

e Retired Government employees having administrative experience in the Grade Pay of
Rs. 5400(Pay Level-10 as per 7 CPC) and above.

e Sound knowledge of TDS & GST.

e Sound knowledge of General Financial Rules, 2017, procurement of Goods and Services
and allied matters.

e Good command over English language.

e Knowledge of computer applications (MS-Word/PPT/Excel) etc.

Work Responsibilities:

1. To Assist the Stores Section in day- to- day activities of
procurement of Goods & Services

2. To verify the contingency advance/adjustment bills received from different field units of

NIMR.

To prepare the Tender Documents for procurement of Goods and Services.

4. To prepare the reply of the Audit paras pertaining to the Store Section of NIMR.

w



5. To deal with TDS & GST matters and other statutory provisions like ESI, EPF etc. and
coordination with the concerned agencies.
6. Any other work assigned by the Director, NIMR.

Age: Not exceeding 65 years as on the date of interview.

B. Consultant (Accounts)

Essential Criteria:

Retired Govt. Employees having more than 15 years of finance/accounts experience in the
Grade Pay of Rs. 4600/- (Pay Level 7 as per 7" CPC) and should have a three years
Bachelors Degree in any discipline from a recognized University.

Desirable Criteria:

Retired Government employees from CAG/CGA/CGDA having finance/accounts
experience in the Grade Pay of Rs. 5400(Pay Level-10 as per 7" CPC) and above.
Sound knowledge of Govt. accounting procedure/GFR.
Good command over English language.

Knowledge of computer applications (MS-Word/PPT/Excel) etc.

Work Responsibilities:

N =

of pension etc.
3. To assist in all taxation (Income tax/TDS/GST) compliance, complying with statutory
requirement of maintenance and presentation of accounts.

o 0~

To check contingency bills.
To assist in internal audit/statutory audit/CAG Audit.
Any other work assigned by the competent authority.

To undertake the work of Internal Auditor.
Verification of fixation of pay on appointment/promotion/, verification of pension/revision

Age: Not exceeding 65 years as on the date of interview.

SCHEDULE FOR WALK-IN- INTERVIEW/PERSONAL DISCUSSION

Date and time of interview

Registration and verification of
documents

Walk-in Interview
venue

12 April 2022

At 11:00AM onwards

Consultant (Stores)

09:30 AM to 10:00 AM

Consultant (Accounts)

10:00 AM to 10:30 AM

ICMR - NATIONAL
INSTITUTE OF MALARIA
RESEARCH, Sector-8,
DWARKA, NEW
DELHI- 110077

Note:

1.

Interview will be held on the same day after registration and verification of documents.
No candidate will be allowed to enter after scheduled date and time.

If there are more than 30 candidates against any post, written examination will be
conducted and shortlisted candidates will be considered for interview/personal discussion

on the same day.




PROCEDURE FOR RECRUITMENT AND OTHER TERMS AND CONDITIONS FOR
ENGAGEMENT:

1. Selection will be based on performance in the interview.
2. Incomplete applications, application not submitted in prescribed format and

application without supportive documents asked for, shall be summarily
rejected.

3. Separate application should be submitted for each post, if applying for more than
one post.

4. Candidates reporting after the scheduled date/time will not be allowed to appear
in walk- interview.

5. Submission of incorrect or false information shall disqualify the candidature at any
stage.

6. Those appearing for Walk-in-Interview/personal discussion, he/she must bring all
original certificates (1) Educational qualification (2) Proof of Date of birth (3)
Experience certificates/testimonials (4) One-self attested recent passport size
photograph (5) ID Proof (Ex. Aadhar/PAN/Voter ID/Driving License etc.) (6) One set
of self-attested photocopies of all documents.

7. No TA/DA will be paid for attending the walk-in-interview/personal
discussion/written test.

8. The initial engagement of consultant shall be one year from the date of
appointment. After expiry of engagement initial engagement shall be extended
further as per requirement based on satisfactory performance and mutual consent
of ICMR-NIMR and consultant.

9. The appointment of consultant would be on full time basis and he/she would not
be permitted to take up any other assignment either part time or full time during
the engagement with the Institute.

10. The appointment of consultant is of a temporary nature and can be terminated by
giving not less than one months’ notice on either side at any time without
assigning any reason.

11. The consultant shall be paid a fixed consolidated monthly remuneration arrived at
by deducting the pension from the pay drawn at the time of retirement in terms of
Ministry of Finance, Dept of Expenditure OMF No. 3-25/2020-E.IIIA dated
09.12.2020. The amount of remuneration so fixed shall remain unchanged for the
term of contract. No other allowances shall be admissible.

12. The consultant shall be completely accountable for any advice/service rendered
by them during their engagement in the Institute in view of the norms of ethical
business and professionalism.

13. Working hours shall normally be from 09:00 am to 05:30 pm during working days.
However, in exigencies of work, they may be required to work on
Saturday/Sunday.

14. Consultant shall not be entitled for any other kind of leave except 08 days Casual
Leave and 02 days Restricted Holiday.

15. Experience in the relevant grade pay should be on regular basis. Pay scale
granted under MACP/ACP will not be considered as qualifying experience.

16. No TA/DA/Joining time shall be admissible for joining the assighment or on its
completion/termination.

17. Since the posts are purely on temporary/contractual basis, no benefit of Provident

Fund, Leave Travel Concession, Medical, etc. will be available to the appointee.

18. Age limit and experience will be considered as on the last date of receipt of
Application Form.

19. The Director, NIMR reserves right to fill up or not to fill up the posts advertised on



20.

21.

22.

23.

24,

25.

26.

27.

the website.
The institute reserves the right to frame a panel for waitlisted candidate which will

be valid for a period of one year.

Canvassing and bringing outside influence in any form for short listing or
employment will be treated as disqualification and the candidate will be debarred
from selection process

Selected candidates have to sign an agreement of contractual appointment with
NIMR.
Qualification and experience should be in relevant discipline/field and from a

reputed institution / organization recognized by relevant authority.

Mere fulfilling the essential qualification / experience does not guarantee for
selection.

The posts are filled-up purely on temporary basis and contractual basis & the
candidate will have no right to claim for any type of Permanent Employment under
ICMR- NIMR or continuation of his/her services in any other project.

Any Addendum/Corrigendum in respect of above vacancies, notice shall be issued
on websites https://main.icmr.nic.in/and https://nimr.icmr.org.in/ only and no
separate notification shall be issued in the press. Applicants are requested to
regularly visit the websites (https://main.icmr.nic.in/and https://nimr.icmr.org.in/.)
to keep themselves updated.

The advertisement and the prescribed application form is available on website
https://nimr.org.in/category/vacancy/,https://nimr.icmr.org.in/index.php/notifications/vac
ancies and https://main.icmr.nic.in/.

Note: The following Preventive measures are to be adhered strictly by the candidates
appearing for walk-in-interview, to contain the spread of Novel Corona Virus (COVID-19) inside
the premises and during recruitment process:

(a) Wearing of face cover is compulsory.
(b) Spitting in public & work place shall be punishable with fine, as may be prescribed

in accordance with its laws, rules or regulations by the State/UT local authority.

(c) Social distancing shall be followed by all persons in public places and in transport.
(d) Provision for thermal screening, hand wash and sanitizer shall be made at all entry

and exit points and common areas.

(e) Large physical gathering at one place should be avoided.
() As much as possible candidates should avoid using other’s phones, desk, or work

tools and equipment. Clean and disinfect them before and after use.

(9) Loitering and crowding in corridors should be avoided and candidates should

maintain social distancing.

Director
ICMR-NIMR

Published on ICMR/NIMR website on 28 March 2022
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