
OFFICB OF THB DISTRICT JUDGE, DHENKANAL

Advertisement No. 0l dt. lb '0l ' AlAr"

Applications in the prescribed format, given below, are invited for filling up of the fbllowing

posts of Jr. Clerk-cum-Copyist, Stenographer Gr.-lII in the Judgeship of Dhenkanal in the pay scale as

mentioned against each post with usual D.A. and other allowances, as admissible to the State Ciovt.

Employees from time to time. Such appointment in regular pay scale shall be subject to the result ol'

W.P.(C) No. - I2731 2014 pending before the Hon'ble High Court of Orissa. Cuttack.

The decision of the District Judge, Dhenkanal as to the result of the Examination shall bc tinal

and in no case, shall liable to be challenged. The Authority reserves the right to cancel the recruitment

process at any time without any prior notice.
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Posts advertised above in each cadre may vary. The vacancy includes backlog vacancl irr

respect of different category of posts. Reservation of vacancies for women. sports person.

ex-servicemen and physically handicapped persons shall be made in accordance with the pro\ isions

made under relevant rules.

I. E,ligibilitv of the Candidates

For the nost of Jr. CIerk-cum-Conyist / Stenosranher G-III:

A candidate, in order to be eligible for the above posts. shall:-
a, be a citizen of India;
b. have passed art least-f2 examination conciucted by the Council constituted undcl Sec.-l

of the Orissa tligher Seoondary Educatiorr Act. 1982 or cquivulent exilnriniltion ol'ir
reoognized C'ouncil. Board or [.lniversity. as the case nray bc:

c. have at least passcd Diplorna in C'onrputerApplication tj'onr a lecognizer.l lrrstirurc:
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I Jr. Clerk-cum-
Copyist

Pay matrix Rs. 19,900/- -
Rs. 63,200/- at level4

2 ) 4 8

2. Stenographer
G.III

Pay matrix Rs. 25,500/- -
Rs. 81,100/- at level 7

) 2

ADVEJRTISEMENT



d, not below 18 years and not above 38 years of age as on the last date fixed for receipt of
applications i.e. I 9.08.2022; (in view of G.A , &. P.G. Department Notification No. GAD-
SC-RULES-0008-201 6-771/Qen dated I l'01.2022 communicated vide Hon'ble ('ourts'
Letter No. 2626(30) dated 18,02.2022,), 2 Provided that the upper age limit is relaxable
by 5 years in case of SC. ST, SEBC and Women Candidates: and 101'ears in sase ut'
Physically Handicapped Candidates. For Ex-Serviceman, after dectucting the periocl ol'
service rendered in Armed Forces lrom the pre$ent age. the resultant agc shoukl not
exceed 38 years:

e. be able to speak, read and write Odia and have passed a Test in Odia equivalent to the

M,E. Standard;
be ofgood character;
be of sound health, good physique and free from organic defects or bodily infirmitl;
have not more than one spouse living, if married;
Pay the fees prescribed for the examination:
have possessed a minimum speed of 80 words in shorthand and 40 words in type-
writing per minute (for the post of Stenographer C-IID.

2. Fees for the Examination :
The candidates are required to deposit examination fees of Rs.l00/- (Rupees one

hundred) only by Treasury Challan under the Head- "0070-Other Administrative Services - 0l-
Administration of Justice - 501 - Services and Services fees - 9904650 - Law Department -

9916730 - Examination fees for Recruitment conducted by Orissa District and Subordinate

Courts" and to submit the original copy of challan along with their applications forms. The S.C. &

S.T. Candidates are exempted from payment of examination fees. Fees so deposited are non-

refundable.

3. Scheme of Examination:

There shall be an examination on the following subjects for different posts:

(b) A letter or application to he written in English
(c) One Odia passage to be translated into fnglish
(d) One English Passage to he translated into Odia
(e) Surnmary of one Hnglish Passage

f.
oo'
h,

i.
j.

(a) Jr. Clerk-cum-Copyist:

Examination Subject. Marks. Duration of Test.

I (a) English 100 Marks. 0l hours.

(b) Arithmetic 100 Marks. 0l htrur.

0l hour.(c) Gen. Knowledge 100 Marks.

II Computer Science Test (Practical) 100 Marks. 0l hour.

III Viva Voce Test 45 Marks.

Only Successful candidates in the written examination shall be called for the resr ot'Compw
Science (Practical) and the candidates qualified in the said practical test shall tre etigible tbr Vir'
Voce for the post of Jr. Clerk-cum-Copyist.
The detail syllabus for each subject of the written test shall be as follows:
i. Bnglish

(a) An essay to be written in English



r" ii, Arithmetic' Vulgar fractions and decimals, HCF and LCM, simple and compound pracii...
percentage, profit loss, mixtures, partnership, average, Rates and taxes, Insurance. Square
and cubis measures, problems on time, work and on time and distance.

iii. General Knowledge - Knowledge of current events and such other matters ot' every.clal
observations, and experienoe, as may be expected from an educated person.

iv. Computer Science Test (Practlcat) - To test the proficiency of the candidate relaring ro
matters like text formatting of the paragraphs, insertion of table. skill to print and save. t'ile
ffansfer. website searching" browsing and downloading, E-mail. use of pen drive. and other
software etc. and programmes of accqunting.

v, Viva-voce- to test and assess the suitability of a candidate for tlre post wirh rel'ererrcc l.
alertness, outlook. potential qualities.

(b) Stenographer G-III:
Examination Subject. Marks. Duration of Test.

I English (qualifying in nature) 100 Marks 02 hours-

l5 *rntr,"t

I hour

II Shorthand & Type Test 50 Marks

II Computer Science Test (Practical) 100 Marks
Iv Viva Voce Test 35 Marks

Only Successful candidates in written qualifying examination shall be call
Shorthand Test for the post of Stenographer Gi-lll. Candidates selected in
shorthand test shall be called for the test of Computer Science (practica
qualified in the said practical test shall be eligible for Viva-Voce.
Detail syllabus:
i. Wriuen test consisting of :

a. English (Qualifying in nature) - Syllabus is same as detailed abovr
Clerk and Copyist.

b. For the post of stenographer G-III, a candidate shail be dictated a
in English language in 5 minutes, which shail take in shorthand or
supplied by the examiner. Candidate shall reproduce such shorthan
type script in l0 minutes.

c, computer science Test (Practical)- Sylrabus is sarne as detailed
Junior Clerk and Copyist.

Led for Typewriting &
r the type writing and
ll) and the candidarcs

e for the post olJunior

passage of400 words
n shorthand note shecr
rd text of 400 words in

above for the post ul'

Only successful candidates in the Part-l examinations shall be called for Computer Science
(Practical) Test and the candidates qualified in the said Practical Test shall be eligible for Viva Vocs
test. There will be a separate test in short hand and type writing for the post of Stenographer Grade-lll
and such test will be held after publication of the result of written test. The candidates to appear in rhc
Short hand and 'Iype Writing I'est for the post of Stenographer G-lll shall bring their oq.n typel,rirer
machine with them. No Travelling allowance is admissible to the candidates, Date of E.xamination
shall be intimated to the eligible candidates in due time.

4. Last Date of Receint of Apnlication :

The application along with the required documents and self-attested copies of certificates musr reaclr
"The Office of the District Judge, Dhenkanal by 5.00 PM on or before dt. 19.08.2022
positively either by registered post or speed post or in person during the office hour on each



working day. Applications received in oflice after the due date by any means shall be summarily
rejected.

5. List of documents to be submitted by the candidates along with their applications, are as

follows :

i. Application should be submitted for the above posts, mentioning the
clearly in Capital letters duly underlined on the top of the envelope.

ii. The candidates are required to mention the Category of posts, which
CAPITAL LETTERS on the top of their respective applications.

Example: POST APPLIED FOR
iii. OriginalTreasury Clhallan showing to have deposited of examination f'ee of Rs.l00,- under

the proper head of account (except S.C. & S.T. Candidates).
-iv. Self attested photocopy of H.S.C examination certificate or its equivalent certilicate in

support of date of birth.
v. Self affested photocopy of mark sheet of H.S.C examination or any equivalent examination
vi. Self-attested photocopy of certificates showing passing of +2 or equivalent exam and nrark

sheet.
vii. Self attested photocopy of mark sheet of +2 examinations or any equivalent examination.
viii. Self attested photocopy of certificate showing to have passed at least Diploma in Computer

Application (DCA).
ix. Self attested photocopy of certificate showing successful completion of Shorthand coursc

from a recognized Institute (for the post ofStenographer G III).
x. Two Character certificates issued by two Gazetted Officers / Medical Practitioner

Sarapancha etc. (Mention name & Designation of the officers).
xi. Four pass port size recent photograph self attested (one is to be aflixed in the applicatir:n

on the space provided).
xii. Two self-addressed envelopes of size 5" X 12" with affixing postal slamps ol'Rs.li)-

(Thirty) on each for despatch of call letters by Registered post.
xiii. Self attested photocopy of caste certificate issued by the appropriate aurhority dull attesred

by a Gazetted Officer in respect of candidates belonging to S.C I S.T / S.E.B.C Caregories
with signature of the candidate thereon.

xiv. Self attested photocopy of ldentity Card of Sports person issued by Govemment.
xv. A declarition regarding marital status showing to have on" spour. living. if married.
xvi. Photo Copy of medical certificate showing the percentage of physical disabititl, issued h.r

the appropriate authority duly anested by a Gazetted Officer rvith signature of the
candidate thereon in respect of physically handicapped candidates only.

xvii. A self declaration to the effect that he/she has no criminal antecedent.

N.B. :-
a) All the copies of testimonialsl documents shall be signed b1' the candidates.

b) The candidates are required to sr-rhmit separate applications lbr separare posts.

c) If a candidate applies under Resen'e Categorl, and thiled ro file the Caste Certificate.

then he/she will be treated under Unreserved category.

name of the pust

they apply for. in



N.B.:
l ' The candidates are required to submit their applications being duly filled in and signed by

their own hands, furniihing the required particulars as per the-preslribed format in Form-A
given below.

2' The candidates who are in Covt. employment are required to apply through proper channet.
3. The application, if found defective/inoomplete in any respect or non-compliance of any of

the requirements mentioned in the advertislment, shail be summarily rejected.
4. In case of receipt of large number of applications, the Authority reseryes right to shortlist the

candidates in accordance with the rules contained in the Orissa District & Sub-ordinate
Courts' Non-Judicial Staff Services (Method of Recruitment and Conditions of Sen,ice)
Rules, 2008 and amendment Rules 2010 and the District Recruitment Committee is

competent to adopt the method of processing the applications. scrutiny thereof and

conducting the test. The decision of the Committee in this regard shall be final in every
respect.

5. Success in the examination confers no right to appointment unless the appointing authuritl
is satisfied after such enquiry as may be considered necessary that a candidatc is suitable in

all respects for appointment to the public service,
6. No T.A./D.A. will be allowed to the candidates for attending the recruitment examination.

The candidates need not submit their original testimonials with their applications, which are

to be produced at the time of Viva-Voce Test. Date of examination shall be intimated to the

eligible candidates in due time.
7. For detailed Advertisements, the candidates may visit the following Websites :- Dhenkanal

Di strict Courl : : https ://districts.eco u rts.gov. in/dhen kanal.
L The candidates may regularly visit the website of Dhenkanal District Court i.e.

https://districts.ecourts.gov.in/dhenkanal for further updates, if any. during the

recruitment process.

Sd/- (S.K.Dehur)')
District Judge,

Dhenkanal



FORMAT OFAPPLICATION
[See Para 2A, ofAppendix "A"J

POST APPLIED FOR :

l. Name of the Candidate (ln BLOCK letrers)
2. Father's/Husband's Name
3. Sex (Male/Female)
4. Marital Status (Married / lJnmanied)
5. Permanent Address
6. Present Address
7. Date of Birth

a. Age (as on 19.08.2022 ) --8. Educational Qualification (Attach self attested

Name of the Examination Name of the

Passed Boardll
UniversitY

H.S.C.

+2 Arts/Commerce/Science

copies of certificates in support of qualification ):

Year of Aggregate Grade/ "h of

Passing. of Marfs Division Marks
Secured Secured

Self attested
Passport Size

PhotograPh

Diploma in Computer Science

9. on/Ex-Serviceman);

(Strii'e lui which is not applicable and artach the supporting

competent authority)'
10. Whether Physically/Orthopedically handicapped:

(lf yes, attach supporting meiical ..rtificatet issued by the competent Medical

Authority/Board).
I l. Religion:
12. Nationality:
13. Employment Exchange Registration No':

14. Attach two Charact.ic"rti?rrutes issued by two Gazetted Officer/Medical PractitioneriSarpanch'

etc. (mention name, designation of the offtcers):

Details of Treasury Chalan with No' & Date:

(a) Mobile Number :

(b) e-mail ID

documents issued hr the

t5.
16.

17.
DECLARATION

IdoherebysotemnlyaffirmandffiabouttheprovisionsolorissaDistrict
and Subordinate Ctourts Nbn-Judicial Staff Services (Method of Recruitnlent and ('onditions ol

Service; Itules, 2008 antJ the Statements mucie above are true and correct to the hest ot'nl.r knu$ letlge

and beliefand based on record.
Place :

Date : Signnture of the Cnndidnte

6
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rI}STTSIIE D BY AUrHORITY
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ttoTlFtcAnor.{

Ths 30tt Bsmnba{2008

hb.1582gll..lllJ-15.t108-ln €xstcisa of lhe powereconfenEd hytlre provioo to Ailicb 30S

dthe Gonstihrtion of hdq the 6gvamorof Orisss iapleessd lc nralts tra hlloning rulee regulating

the rflEtlEdg of rccruiEnEnt errd condit'sna of sanrix of ths p€rsort appointad to fie Orie$e

Dlitict Efd SubodinEta CourE, Minlstgrial Ssnlbes, narmly:-

PABT. I

ftnerrl
l. short tltl6 snd commancrmsnl-[1] Thsa rulss msy b8 saltsd ths otissa Distri:t

ad Subodirtata Oourtg' NonrludBhl Sbfl Ssrvir€a prliathod of Reeruitnxirt srd Gondilions of
Servi:a) Rul€r,2m8.

(2)They ehetrl ooma into foroe on the &ts ol lhair publiutirn in the Onsse 6s:erfp.

2. Oaflnltlonr-ln theus rulsg unles,6 ttrs enlgxtothgnyit€ raquirat-
(ef "Gou,rlr'meene th€ FtEh Court of Oritgt:

[!l 'D€p{rtrflsntslEramirritloil'r rlea16 thg exernination held by tfie Distrid Judga

, slosding b the ey,llsbuegiuan in Appendix 'B';

td 'Dletrlctr'il1€sr€ s .ftrdgssttlF erd Sessiona Divis:ion;

(o1 "Olrtrlct Gourt" mearts the Goull and offix of the Distri{, Judga:

(4 "Dlrtrloi Judga" means tha Distri:t and ,Secsiofla Judge of e Judgaah! and

S.Ssions 0iriiion:

([ 'Er.Sgrvlasme'n" mss,ng g€rsane ae dgfined in ltre OrigeE Ex-ssrvi6emen
(Escruitmant to State Ctuil Seffiose Bnd Posis) Bulee, 1985:

{gfr 'Govrrnmgn.t" m€anath€ Gowrnrnent of Orisse;



(h) ,?eraon wlth Oiseblllthr or Phyelcally Handlcepped P€raont" Inaantaparson

v*ro hae bsen issusd a dicahility certificate in the prescrbed $ormet by tha

conpetent authority es p€r th€ provbhflc of ths Per6ont with Di6sbililies (Equal

Opportunities, Protactbn of Rights and Full Faftbi:ation) OrFEa Ruhs. 2003;

t0 ,schedulad Gsetea & Schadulsd Trltsr" rnBans eueh Gagtes and Trbsa as

nctified by the Preeirlgnt of lndia undsr ArtblEs 3{1 and 342 of ttrE Conetittttion of

lndia, tespactivelY;,

(r) 'SEBC" mBana Socially ard Edr.eat'nnalty Backruad Chsses ol citieens other

ttran the SchedulEd GEstasand Schaduled Trbe.sas rflayb€ specitied bytlte State

Govemrnani from tirne to tirna;

(k) ,,Sports Psraon" rnaanE a psrson who holde the irlantity cEtd as Sports Percon

issr.red by Gorr'emment from tirna to time;

t0 "subordlnats C;ourta" rBEna the Courta End sffir?€s of the Additbnal Distric{

Jrdges, Chief Judichltlagletate, CivilJudges (Sr. Divn.), CivilJudges (Jr. Divn.),

fugistrare ard offioas ol other Jud'nirl [lagbtetes; and

(rn) 'Year'' rrsere the calgndar y€ar.

3. Gsdrs-{f) The minbteriatservix of €ach ol the District Courte and all Subordinats

Ocurte thersunder shall constituts one tspgrats c€dr€ eongigting of one Post of Distri:t Court

Sharbtader end Buch nurnber of flosts of Sanhr Clsrks (Head Glarh Grada), Sanior Clsrks.

.funhr GlErks, Typists, @yiet8 and othar sgscul Fosts, as the GovsmrnBnt mry determine,

from time to tirne. aftst consultEtbn n'ith the Court.

(4 ThB po6ts ol Stenognphera in aech Dis,trist ehall constilula sn indaoandenl cadrs

eonaisting ol Stenogr4har Grade-|, Stanographar Grade-ll and Stenographer Grada 'lll:

ProvHad lhat, in additbn to Starngraphar Gnde-|, there ahall Da a PersonalAssbtant

h ths DiBtrirt and Saesbns Judga. The poet ahsllcarry the pay 6cah of Stanographar Grade-|.

Ths District and Ssssbna Judge rnay salect his PemonalAssbtEnt from the e-gJre of Grada -l

Stenogr4her.

(Q The Group S enployeeg in each District, other than thoss oovered in sub-rulas (t)
snd (2), who are in the ngxt highar ccel€ of pq), of tha Gmup 'D'enplqyaes shalloonstitJte en

ind4andent cadre.

(,r) The Group 'D enployaes in each Distrist shall mnstituta an independent csdra

aonsbling of Ordsrly P€on, Otfrcp Peon, Sneapar, Prooasi Servar, N'qht Watchrnan'cum'

S*eapar, Malkhana Guard. Malktsna P€ol1 Trteguty Peon, Deftri, Gardaner, Jamadir, Reood

Attandant and Lhnry Atterdant.

(SThapostsinthecadnesshsllbggrorpadag'A'.El','C.and'D'inaocordanoe rYiththa

provbirnaolths GsnsralAdminbtrat'ron Departrnsnt Hesolution No. t7655iGen., dt7,6-1999 as

nodified lrom timE to time.



Part ll
Recruitment

4. Method of Recruitment- subject to other provisions made in these Rules
recruitment to the posts in the ministerial service of the district court and subordinate
courts shall be made in the following manner, namely:-

(a) ln respect of Junior Clerks, Typists, Copyists and Stenographers
Grade-lll by competitive examinations in accordance with rute 6:

Provided that 25% of posts of junior clerks shall be filled up by the
Group "D" employees who possess the requisite qualification ln the ratio of
1:2 for process servers and other Group-'D' employee respectively as per the
method of selection to be decided by the District Recruitment Committee; and

(b) ln respect of other posts by promotion in accordance with rule 1 1.

5. Reservations- Notwithstanding anything contained in these rules reservation of
vacancies for-

(a) Scheduled Castes and Scheduled Tribes shalt be made in accordance
with the provisions of the Orissa Reservations of vacancies in.the Posts and
Services (for Scheduled Castes & Scheduled Trines) Act,1975 and the rules
made there under.

(b) SEBC, women, sports persons, ex-servicemen and physically
handicapped persons shall be made in accordance with the provisions made
under relevant rules, orders or instructions issued ln that behalf by the
Government from time to time.

6. Competitive Examinations-(1) Recruitment to the posts of Junior Clerks, Typists,
Copyists in the District Courts and the subordinate courts of each district shall be
made by a competitive examination to be held once in a year. Recruitment to the
posts of Stenographers Grade-lll (Junior Stenographers) shalt be made by a
competitive examination, whenever necessary.

(2) There shall be a District Recruitment Committee for each District
consisting of the following:-

1. Principal District and Sessions Judge

2. Senior most Additional District and Sessions Judge

3. Civil judge (Sr. Division)/C.J.M.

..Chairman

... Member

...Member

"(3) The competitive examinations shall be conducted by the District
Recruitment Committee. The date on which the examination is to bie held
shall be fixed by District Recruitment Committee in consultation with the
High Court and such Recruitment Committee shalt fix the ptaces at
which the examination is fo be held.,,(Amended in 2a1e.
(4) A candidate in order to be eligibte for the posts as in sub-rule (1) above
shall- .

(a) Have passed at least +2 examination conducted by the Council constituted
under section 3 of the orissa Higher Secondary Education Act,1g82 or



equivalent examination of a recognized Council, Board or University, as the
case may be;

(b) Have at least passed Diploma in computer Application fiom a recognized
institute;

(c) Be over 18 years and below 32 years of age on the last date fixed for
receipt of applications by the District Recruitment Committee.

Provided that, the upper age-limit in respect of reserved categories of
candidates referred to in rule-S shall be relaxed in accordance with the
provisions of the Act, Rules, Orders or lnstructions, for the time being in force,
for the respective reserved categories.

(d) Be able to speak, read, and write Oriya and have passed a test in Oriya
equivalent to the M.E. standard;

(e) Be of good character;

(0 Be of sound health, good physique and free from organic defects or bodily
infirmity;

(g) Have not more than one spouse living, if married; and

(h) Have paid the fees prescribed for the examination as set forth in Appendix
,A'

(5) The standard, syllabus, subl'ecfs of examinations, cut off marks to be
obtained for qualifying in the fesf, determination of vacancies,
adveftisements of vacancies and communication of results shall be as
set forth in Appendix 'A'.(amended in 2010)

(6) Omitted by amendment -2010.

7. Manner of Selection of Candidates-(1) After receipt of applications for
recruitment examination career merit lists for general and reserved categories
according to the descending order of total percentage of marks in H.S.C.
Examination and +2 examination or their equivalent examinations shall be prepared.

(2) From each category of career merit list, candidates up to 20 times of
actual vacancy in each category shall be called to appear at the written test.

(3) Considering the marks secured in the written fesf one merit list for
the general candidates and separate merit list for each of the reserued
categories sha// be prepared and candidates up to ten times of vacancy
in each category shall be called for computer science tesf
(practical), short hand and type writing fesf, as fhe case may be, and the
candidates selecfed in such practical fesf sha/I be called for viva voce
test.(amended in 2010)

fi) On fhe basrs of marks secured in the written test, pracfical fesf as
provide in sub-rute (3) and the viva voce fest, a merit tist of all the
candidates (both general and reserued categories) shall be preBared and
thereafter separate merit list for general and reserued categories shall
be prepared according to the descending order of total marks.(as
amended in 2010) '.



(5) Candidates according to the descending order of total marks of each
category mentioned in sub-rule (4) shall be selected for filling of the vacancy.

(6) The select list in respect of posfs advefised shalt rernain valid for a
period of one year from the date of first appointment from such tist or titl
the date notified for next recruitment, whichever is earlier".(as amended
in 2010)

(7) There shall be a Recruitment Cell for each district to be constituted by the
respective District and Sessions Judges for the purpose of collecting
information continuously as to the vacancies arising upon retirement,
promotion or resignation. The Cell shall assist the District Recruitment
Committee and process applications received for the posts and shortlist them
as per provisions of these rules.

(8) The Recruitment shall take place every year wetl in advance before the
vacancies arise.

8. Probation and confirmation -(1) All appointments to the permanent posts of
Junior Clerks, Typists, Copyists and Stenographer, Grade-lll shall be made on
probation for a period of two years from the date of appointment:

Provided that, if during the period of probation a candidate's work or conduct
is found unsatisfactory or shows that he is unlikely to become efficient, the District
Judge may either discharge him from the service or extend his period of probation
for such further period as he may think fit.

(2) No person shall be confirmed in the permanent post of Junior Clerk,
Typists, Copyists and Stenographer Grade-lll unless he has satisfactorily
completed in probationary period as aforesaid.

(3) All temporary appointments are liable to termination without notice and
without assigning any cause.

9. Fixation of seniority:'(1) The seniority of Junior clerks, Typists and
Stenographers inter se shall be determined in accordance with the position
secured by them in the competitive examination held in a particular year."(as
amended in 2010)

(2) The seniority inter se of the Senior Clerks and the Senior Clerks (Head
Clerk Grade) shall be determined with reference to the date of issue of the
order of their promotion to the respective posts.

Provided that, if the date of issue of the order of promotion is the same
in respect of two or more such Clerks, their seniority inter se shall be
determined according to their Seniority in the lower rank.

10. Success in Examination confers no right to Appointment-(1) Success in the
examination confers no right to appointment unless the appointing authority is
satisfied after such enquiry as may be considered necessary that a candidate is
suitable in all respects for appointment to the public service. .

(2) The name of the candidate who does not accept a post of Junior Clerk,
Typists, Copyists or Stenographer Grade-lll when so offered shall be
removed from the list.



11. Promotion to Higher posts- Promotions to the higher posts shall be subject to
passing of the departmental examination and shall be based on merit and suitability
in all respects with due regard to seniority and be made in the'following manner,
namely:-

(a) Promotion to the post of Senior Clerks shall be made from amongst the
Junior Clerks, who have passed the departmental examination as laid down
in Appendix 'B' annexed to these rules; provided that, if no Junior Clerk as
aforesaid is available, a Junior Clerk who has put in not less than 5 years of
service as such and is othenrise suitable may be promoted to the post of
Senior Clerk on temporary basis subject to the condition that he/she shall
not be allowed any increment in the time scale of pay of the said post of
Senior Clerk and shall be reverted as soon as a passed Junior Clerk is
available;

Provided that, a Typist who has been appointed as Junior Clerk, after
passing the departmental examination shall not be required to pass a similar
examination again to be eligible for promotion to the post of Senior Clerk.

(b) Promotion to the posts of Senior Clerk (Head Clerk Grade) shall be
made from amongst the Senior Clerks who have passed the Accounts
Training Examination laid down in sub-rute (2) of rule 14.

(c) Promotion to the post of Sheristadar of the District Court shall be made
from amongst the Bench Clerks Grade-!.

(d) Promotion to the posts of Grade-ll Stenographer and Grade- I

Stenographer shall be made from Grade-lll Stenographers and Grade-ll
Stenographers respectively.

"(e) The promotion to the post of Senior Typist shall be made from the
post of Junior Typists who have passed the DeparTmental examination
laid down in Appendix-'B'.The promotion to the posf of Head Typist
shall be made from amongst fhe Senior Typists after completion of at
leasf 5 years of seruice".(as amended in 2010),
(0 For recruitment to the post of Salaried Amin, a candidate shall,

(i) have passed the matriculation examination or equivalent examination of
a recognized Board; and

(ii) Have passed the Revenue lnspector Training.

(h) The Salaried Amin shall be appointed by directly recruitment as well as
by promotion of process Servers who possess requisite qualification for
such promotion. The percentage between the direct recruitment and
promotion shall be determined by the High Court from time to time.

12. Assured career Progression Scheme-Whenever Group- 'B', 'C' and 'D'
employees do not get promotion to the next higher rank or their pay is stagnated in
the same cadre as the case may be, they shall be allowed Assured Career
Progression scale of pay to be'decided by the Government in every fifteenth year
and twenty-fifth year of service.



PART.III

Other conditions of service

13. Transfer of Clerks- (1) Any person in the post of Junior Clerks/ Senior Clerk,

Senior Clerk (Head Clerk Grade), Typist, Copyist and Stenographer Grade-lll or

Stenographer Grade-ll shall ordinarily be transferred to any other office or seat within

the administrative control of the District Judge on the completion of three years

period in any particular office or seat and District judge shall be the Competent

authority to pass such orders of transfer.

'(2) The Chief Justice of the court shall be competent to pass
order of transfer of the subordinate courts ' Non- judicial staff of a
District Court to another District Court within the State of Orissa on the
terms and Conditions fixed by him",(as amended in 2010)

The Chief Justice of the court may also, on the request of any members
of class lll and class lV seruices of the High court, permit himlher to be
absorbed in the ministerial service of the District and subordinate courts
within the administrative control of the District Judge in the base level posf
and his/her seniority will be fixed at the bottom of the card provided the
concerned District Judge has no objection and the employee concern willing
to forego his senio rity and join as the junior most in the category in which
helshe to be absorbed. ln such event, the seruice rendered by such employee
in the establishment of the High Court shall be taken into account for the
purpose of computing it as qualifying seruice for the purpose."(as amended in
2010)

14. Departmenta! Examination--(1) The Junior Clerks including Copyists and

Typists shall be required to pass the Departmental Examination during the period of
probation and those Typists who pass the Departmental Examination shall be

eligible for appointment as Junior Clerks.

(2) The Senior Clerks shall be requires to pass the Accounts Training within

three years from the date of their Promotion.

(3) No one shall be exempted from passing the aforesaid examinations.

(4) Where any Junior Clerks including a Copyists or a Senior Clerks fails to
pass the Departmental Examination or Accounts Training, as the case may

be, within the stipulated period, he shall be not be given promotion to higher
grade.

lS.Gradation List-(1) There shall be maintained a gradation list of the persons

appointed to the posts in the ministerial service of each District Court and

subordinate courts there under and the said list shall be revised by the 1Sth January

every year.

(2) There shall be maintained a combined gradation list of District Court's

Sheristadar and Senior Clerks (Head Clerk Grade) of all districts in the,High

Court and the said list shall be revised the 1Sth January every year.

16. Failure to join the post on promotion debars from promotion in futule--
Without prejudice to any other liability that may be incurred under any of the
^-^.,i^i^^^ ^f 0La^a r..laa i{ anrr a mamhar af tha miniclarial oanrino rrrhr'r awnrocc hic



unwillingness to accept a higher post or who being promoted to the higher post fails
to join the post within the fixed time without sufficient reason shall be liable to be
debarred from being eligible for any such promotion in future.

17. Recruitment of Bench Clerks-(1) There shall be three Grade of Bench Clerks
for three level of court viz. (i) Bench clerk Grade-lll, Grade-ll and Grade-l for the
Courts of Civil Judge (Jr. Division)/Magistrate, Civil Judge (Sr. Division)/C.J.M. and
District Judge/ Addl. District Judge Courts respectively.

(2) Bench Clerk Grade-ll! shall be appointed from Senior Clerk (Junior
Branch) and Bench Clerk Grade-l! shall be appointed from the cadre of
Senior Clerk (Head Clerk Grade)/Sheristadar of the subordinate courts,
Nazir/Accountant /Record Keeper / Bench Clerk Grade-lll. Bench Clerk
Grade-l shall be promoted from Bench Clerk Grade-!1, Head Clerk, Nazir,
Sheristadars of the subordinate courts, Accountant, Record Keeper.

18. Other conditions of seruice- The conditions of service in regard to matter not
covered by these rules shall be the same as are or as may, from time to time, be
prescribed by the state Government.

19. Repeal and savings- Ihe Onssa District and subordinate Court's Ministeriat
Seryrce (method .of Recruitment and Conditions of seruice) Rules, 7969 is herby
repealed:

provided that any order passed, appointment made, action taken or things
done under the Rules so repealed shall be deemed to have been passed,
made, taken or under these rules.

20. lnterpretation- !f any question arises relating to the interpretation of these Rules,
it shall be referred to the Government whose decision thereon, after consultation with
the High Court shall be final.

APPENDIX.A

[See rute 6 (S]l

1. The District' Recruitment Committee after obtaining the information about the
number of vacancies in the posts of Junior Clerks, Copyists and Typists to be filled
up on the result of the competitive examination held in each year and shall specify
such number of vacancies in the advertisement inviting application for the
examination. Such competitive examination shall ordinarily be held in the month of
December.

1.A"The result of the competitive examination held in the month of
December to be published by the end of March in the succeeding
year after the practicat test of viva-voce test referred to in the sub.
rule(3) of rule 7 are conducted by respective District Recruitment
committees on the dates convenient to respective judgeships. After
publication of the results, 'the District Recruitment cell of each
Districts shall sit to ascertain the vacancies that may arise during
the current year,'such vacancies, if there are any are to be
advertised for the competitive Examinations referred to in rule-6 by
1Sth May of every year. The date of receipt of apptication'mrv i"
l5th June rlf avarv vaer Tha cr.rrr*inrr af fa--^ !- -^^---4 ^-r !--



accordance with sub.rute (1) of rute 7 may be completed by 15h

September of every Ypar. By end of September every year' the
District Judges may intimate the High Court regarding the number
of vacancies in the respective iudgeships, number of candidates to
sit in the examinations after necessary scrutiny. The Court by the
end of October, after consultations with the District Judges
regarding convenience etc. may fix the date of the competitive
Examinations to be held in the month of December.

Provided that if any exigency arises the dates may suitably
be modified by the High Court," (as amended in 2010).

2. A candidate desirous of sitting for the examinations shall submit an application to

the District Judge stating his/her name, address (both permanent and present

address, if any), educational qualification and date of birth. The candidate shall also

mention in the application if he/she belongs to any of the reserved category. No

application shall be considered unless it is accompanied by a challan showing

payment into Government Treasury a sum of Rs. 10O/-(Rupees one hundred)

representing fees for application and examination.

Provided that the candidate belonging to Scheduled Castes or Scheduled

Tribes shall not be required to pay the fees for the recruitment examination.

NOTE-The amount of fees should be credited under the Head- "0070- Other

Administrative services-O1- Administration of Justice-501-- services and service

fees--9904650- Law Department--- 9916730-Examination fees for Recruitment

conducted by Orissa District and Subordinate Courts."

2. A. The application form for competitive examination of atl the Ministerial

Cadre in the District and Subordinate Courts services shall be in the format in
Form appended to these rules."(as Amended in 2010)

3. The scheme of Examination for Junior Clerk and Copyists shall be as follows:-

(i) Written Test consisting of

(a) English

(b) Arithmetic

(c) General Knowledge

100 Marks

100 Marks

100 Marks

(ii) Computer Science Test (Practica!) 100 Marks

(iii) Viva Voce Test 45 Marks

NOTE: - (A) Those candidates who have secured 35% of mark in each of the

paper in written test shall be called for Computer Science Test (Practical) in the ratio

provided sub rule-3 of ruleT:

Provided that the District Judge may resort to relaxation of marks by 5% when

found that adequate numbers of candidates have not secured 35% or more marks in

written test. .

Explanations: The District JudgE is to determine and interpret the words

'adequate numbers' in the aforesaid provisions with reference to ratio fixed in
etth-rrtla fal af rrtla 7



(b) The candidate shall answer the guestions in English unless
otherwise directed.

(c) The cut off marks for quatifying in the compuier Science lesf
(practical) be 50% in case of General candidates and candidates belonging to
fhe SEBC category and 40% in case of S.C and S.T candidates.

(2)Details of syllabus for each subject shall be as follows: --

(i) English. (a) An essay to be written in English 30 marks

(b) A letter or application to be written in English 20 marks

(c) One Oriya passage to be translated into English 15 marks

(d) One English passage to be translated into Oriya 15 marks

(e) Summary of one English passage 20 marks

Note- The standard required of a candidate shall be equal to that ol +2

certificate examinations conducted by the Council of Higher Secondary
Education, Orissa.

(ii) Arithmetic-Vulgar fractions and decimals, H.C.F. and L.C.M., simple and
compound interest, simple and compound practice, percentages, Profits And Loss,
Mixtures, Partnership, Average, Rates and Taxes, lnsurance, Square and Cubic
Measures, Problems on time and work and on time and distance.

Note- problems more easily solvable by algebraically methods need not be
required to solve afithmetically

(aii) Computer science Test(Practical)- To test the proficiency of the
candidate relating to matters like "test formatting of the paragraph, insertion of table,
skill to print and save, file transfer, web site searching /browsing and downloading e-
mail, use of pen-drive and other software etc. and programmes of accounting.

(iv) General Knowledge- Knowledge of current events and such other
matters of every day observation and experience as may be expected from an

educated person.

(v) Viva-Voce- To test and assess suitability of a candidate for the post with
particular reference to the candidate's alertness, general outlook and potential
qualities." (as amended in 2010)

4. (a) The candidates for the post of Stenographers Grade-ll! shall be examined
in short hand and typewriting and those for the posts of Typists shall be examined in

typewriting. A candidate for the post of Stenographers Grade-lll shatl possess a

minimum speed of 80 words in short hand and 40 words in typewriting per minute
and a candidate for the post of a Typist shall possess a minimum speed of 40 words
in typewriting per minute.

(b) Practical knowledge in operating computer shall also be tested physically.



4. (1) The scheme of Examination for the post of Sfenographer, Grade-lll and
Typists shall be as follows:-

Written consisting of
(i) English (Qualifying in nature)

(i0 @ short-hand & typing

(For stenographers)

(b) Type writing test (for typist)

(iii) Computer science tesf (practical)

(iv) Viva-voce lesf

100 marks

50 marks

50 marks

100 marks

35 marks

Not*(a) The details of syllabus for written tesf in English is the same as
provided in paragraph 3(2) of appendixJA"

(b) The standard shall be egual to that of +2 Certificate examinations
conducted by the Council of HigherSecondary Education, Orissa.

(c) Other conditions as applicable to the written test for Junior Clerks
and Copyists shall also apply,

(d) Syllabus for Computer Scfence test (practical) and viva-voce fesf is
the same as provided in the paragraph 3 (2) of appendix-A

(e) The provisions of sub rule 3 of Rule 7 shall apply in drawing the
merit list after written fest in English and in calling for the candidates
for shorthanded and typewriting test in case of Sfenographers Grade-lll
and typewriting test in case of Typists. The candidates selected in the
aforesaid (esf as applicable to Sfenographer Grade-lll and Typist shall
be called for computer science tesf (practical) and the candidates
selected in computer science fest( (practical)shall be called for viva-
voce test.

(D As ryritten fest rn English is qualifying in nature, the select list shall
be drawn in accordance with sub-rule 4 and 5 of rule 7 on the basis of
aggregate of marks obtained in short-hand and typewriting tesf (in case
of stenographers), Typewriting test (in case of Typist), computer
science Test (practical) and viva- voce,

4.(A) (1) A candidate for the posfs of Sfenographer Grade-lll shall possess
minimum sped of 80 words in short-hand and 40 words in typewriting per
minute. Such minimum qualification for a candidate forfhe post of Typist shall
be 40 words per minute in typewriting.

A candidate for the post of Sfenographer Grade-lll shall be dictated a
passage of 400 words in English language ln 5 minutes which he shall take in
short-hand on short-hand note sheef supplied by the examiner. He shall
reproduce such short- hand text of 400 words in type script in 10 minutes.'

(2) A candidate for the post of Typist shall be given a written passage
containing 400 words in English tanguage, which he shalt reproduce in lype
script in 10 minutes".(as amended in 2010)



5. The District Judge shall prepare a list of successful candidates in order of merit
and communicate the results of,the examinations and appoint candidates in the
vacancies that have occurred or may occur during the period of one year from the
date of first appointment from such list. The decision of the District Judge as to the
result of the examination shall be final in no case shall be liable to be challenged.

. APPENDIX.B

[See Rule 11(a)]

Syllahus for the Departmental Examination

1.All Junior Clerks, Typists and Copyisfs sha// have fo pass the Departmental

examination consisting of the following subiecfg and for the said examination there

shall be one paper for each subject, namely:-

(i) High Court's General Rules and Circular orders (Civil) and the code of civil

procedure- Order I, Ill ,lV ,V ,Vll ,Vlll ,lX ,Xlll ,XVl ,XX ,XXl ,XXll ,XXVI ,XXXll

,XXXlll and XXXIV in the first schedule.

(ii) High Court's General Rules and Circular Orders (criminal) and the code of

criminal procedure, 1973- [Chapters ll, lll, Vl, (excluding sections 93 to 103), Vlll
(excluding sectionl0T) lX, XV, XVl, Xvlll, XlX, XX, XXl, XXll, XXIX, XXX, XXXII and

xxxvll.

(iii)The court-fees Act, 1870.

(iv) lndian stamp Act, 1899 (sections 10 to 16, 33 to 42 and schedule I only)

2. The Departmental examination shall be held once every year by the District judge

or such other officer as he may direct and the examination shall be with books.

3. The examination will test in particular whether a Junior Clerk, Typist and Copyist

has acquired a fair knowledge of the High court's Circular order, The Civil and

Crimina! Procedure Code, Stamp Act and The Court Fees Act so as to enable him to

discharge the day to day business of the court.

4. The minimum pass marks in each of the subjects specified in Para 1 above shal!

be 50 per cent.


