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A-41020/1/2021-E-11
Government of India

Ministry of Ayush
Ayush Bhawan, ‘B’ Block,
GPO Complex, INA,
New Delhi — 110023.
Dated, the 11t May, 2023
CIRCULAR

Subject: Engagement of Consultants, Domain Expert, Legal Consultants and IT Consultant on
contract basis in Ministry of Ayush - reg.

The undersigned is directed to say that the Ministry of Ayush proposes to prepare a panel of
Consultants, Domain Experts, and Legal Consultants for engagement on contract basis in Ministry of
Ayush proper. The details are enclosed as Annexure-I. The short-listed candidates will be considered for
engagement as per the requirement of the Ministry. The Advertisement is for 18 positions given in
Annexure-I, however, suitable applicants will be placed in the panel to meet the immediate requirements
of the Ministry in the future.

2. The terms and conditions of the engagement will be as per the guidelines circulated vide Ministry
of Ayush letter no. A-41020/4/2020-E-1I dated 01.04.2023 (copy enclosed).

3. Interested and eligible applicants may submit their particulars “strictly in the enclosed format
(Annexure — II) along with CV and relevant documents supporting the claim” to Assistant Director
(Admin), Ministry of Ayush, Ayush Bhawan, GPO Complex, INA, New Delhi-110023 latest by 12 June,
2023. Applications received after due date will not be considered.

4. Ministry of Ayush reserves the right to accept or reject any application without assigning any
reason.

[Encl. : As Above] ;
I\
(Abdul Sadiq Khan)
Under Secretary to the Government of India
To:
1. All Ministries/Departments of Government of India with the request to give wide publicity to all
the eligible applicants.
2. Under Secretary, (CS I division), Department of Personnel & Training, Lok Nayak Bhawan, New
Delhi with the request to direct the concerned to upload the advertisement on DoP&T Website.
3. Shri Sanjay Dev, Media Adviser to upload the same on Social Media Platforms of Ministry of
Ayush.
4. Dr. Nirma Bansal, Web Information Manager, Ministry of Ayush with the request to upload this
Circular on the Website of the Ministry.
5. Sh. Tanuj Gupta/Sh. Arkan Asad, NIC Cell, Ministry of Ayush with the request to upload this
Circular on KMS Portal of the Ministry.



Annexure-1

ADVERTISEMENT OF THE POST

. [No. of consultants|Consultants - 12
to be engaged on|Consultant (Official Language (OL)/Hindi) - 01
contract basis Domain Expert - 01
Senior Legal Consultant - 01
Legal Consultant — 02
IT Consultant - 01

Period offnitially for a period of up to 31.03.2024. Tenure may be further,
engagement extended, subject to functional requirements and also subject to
appraisal of the performance.
. |Age limit Should not be more than 64 years of age as on the last date for
receipt of application.
Entry levellConsultant: Persons retired from the post of Section Officer /Under
requirement Secretary/Deputy Secretary or equivalent in the Government of]

India, State Governments, Attached & Subordinate Offices, PSU’s,
Autonomous Bodies of the Government of India.

Consultant (OL/Hindi): Persons retired from the post Assistant
Director/Deputy Director/Joint Director from Central Secretariat]
Official Language Service (CSOLS).

3 Domain Expert: Minimum Bachelor Degree)
(BAMS/BUMS/BHMS/BSMS/BNYS) from a recognized University,
along with Master’s Degree in Public Health Programme/Post
Graduate Diploma in Public Health Administration from AICTE
recognized institute with minimum 05 years working experience in
Government Sector/Private Sector.

Senior Legal Consultant: Minimum Bachelor of Law (LLB) from a
recognized University with 10 years post qualification experience.

Legal Consultant: Minimum Bachelor of Law (LLB) from a
recognized University with 05 years post qualification experience.

IT consultant: B.E. or B. Tech (IT, Electronics, Computer Science)
from a recognized University with 05 years post qualification
experience in Project Implementation, Program Management,
preparation of Eol/RFP/ Contracts including IT Projects.

Terms andlAs per the guidelines for engagement of consultants circulated vide
conditions Ministry of Ayush letter no. A-41020/4/2020-E-II dated 01.04.2023
(copy enclosed).

Administrative/ Establishment matters.
Budget/Accounts.

Policy matters.

Project/ Scheme related work.

Specialization in

INEVISS



¢ Legal matters (for Legal Consultants)

. |Desirable Preference will be given to persons:

* Who are proficient in working independently in MS Office,
MS Word, MS Power Point, MS Excel and other Computer
Applications.

¢ Who have handled Policy/Administrative matters and related
issues while in service.

* Excellent communication skills.

®* In case of Domain Expert, exposure in Social Sector
Schemes/Missions of Govt. at National, State and District
level and experience of working in Public Sector including
Ayush would be desirable,

* In case of IT Consultant, MBA and experience of working in
a Government (Central/State) set up would be desirable.

Place of work Following Offices of Ministry of Ayush (Proper):-

1) Ayush Bhawan, GPO Complex, INA, New Delhi -
110023
OR
(ii) Office Block 3, NBCC Building, East Kidwai Nagar,
New Delhi — 110023

AL ) Mo



Annexure — 11

APPLICATION FORM FOR VARIOUS POSTS ON CONTRACT BASIS IN THE

MINISTRY OF AYUSH

L. Personal Details: affix passport size photo

1. Post applied for
(Consultant/Consultant (OL/Hindi)/
Domain Expert/ Senior Legal
Consultant/Legal Consultant/IT]
Consultant),

2. Name of the Applicant (in Block
Letters)

3- Father’s / Husband’s name

4. Date of Birth (DoB)

5. Nationality

6. Permanent Address

7 E-mail ID (in Block Letters)

8. Mobile Number

9. In case of retired Govt. Servant, last
Post held in Government Service
prior to retirement along with the
name of
Ministry/Department/Organization

lease attach a copy of PPO)
Pay Level/ Grade Pay of the last
ost held
10. References i
ii.

II. Educational Qualifications: (Please attach the self-attested copies of education

certificates supporting the claim)

S. No. Degree/ Diploma

III. Professional Experience: (Please attach self-attested copies of experience certificates

supporting the claim)

[S. No. [Name of the Organization [Period of[Post  held prior to
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Service/Engagement [retirement (in case of]
Govt. employees)

I solemnly affirm that the above declaration is true and I understand that in the event of the
declaration being found to be incorrect after my appointment, I shall be liable to be dismissed
from the Ministry.

Signature with date
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F. No. A-41020/4/2020-E-11
Government of India
Ministry of Ayush

Ayush Bhawan, ‘B’ Block
GPO Complex, INA

New Delhi — 110023.
Dated, the 01.04.2023.

To,

All Research Councils/ National Institutes/ Subordinate Offices/ PSU’s of the
Ministry of Ayush (As per Standard List).

Subject : Guidelines for engagement of consultants in the Ministry of Ayush — reg.

Madam/ Sir,

The guidelines for engagement of consultants in the Ministry is hereby revised as per
enclosure with immediate effect.

2. This issues with the concurrence of IFD vide CD No. 645 dated 31.03.2023.
[Encl. As Above]
Yours faithfully,

A0 Ny M=
(Abdul Sadiq Khan)
Under Secretary to the Government of India

Copy to;

1. CP & RTI section.

2. Dr. Nirma Bansal, Research Officer for uploading on the official website of the
Ministry.

3. Sh. Tanuj, NIC for uploading on e-office.



GUIDELINES FOR ENGAGEMENT OF CONSULTANTS IN THE MINISTRY OF AYUSH

The Ministry of Ayush engages professionals at various levels (as indicated at clause-1.5 below) for

providing inputs on different aspects of work in the Ministry. This engagement is of the nature of fee-based
consultancy, and does not in any way tantamount to an appointment for employment or job. The engagement of
Consultant on contract basis in the Ministry of Ayush shall henceforth be regulated as per the following
guidelines:

1. Eligibility:

11

1.2

L3

1.4

1.5

Persons retired from the post of Section Officer /Under Secretary /Deputy Secretary /Doctor’s /Director /
Joint Secretary /Additional Secretary or equivalent in the Government of India, State Governments,
Attached & Subordinate offices, PSU’s, Autonomous Bodies of the Government of India are eligible for
the position of Consultant in their respective spheres of specialization.

Graduates in Law, IT and other disciplines are eligible to be considered for selection for specific
assignments as Consultants. However, the Domain Expert shall be PG degree holder in Ayush systems/
related discipline. Such candidates must have at least 05-10 years’ experience in handling related matters
(preferably with Government, Autonomous bodies) and should be well versed in dealing with the subject
matter.

Candidates should have excellent communication and interpersonal skills. Knowledge of computer
applications such as MS Word, MS Excel and Power Point, etc. is essential.

Candidates should be well conversant with Central Secretariat functions like drafting, noting, budget,
accounts, office procedure, etc.

The different levels of Consultants and their entry-level requirements are as follows:

S. No. Entry-Level requirement Designation

Retired Employees -
1 Retired Section Officers/Under Consultant
Secretary/Deputy
Secretary/Doctors/Director/Joint
Secretary/Additional Secretary

Open Market
2. 05 years post qualification experience Legal Consultant

3. 05 years post qualification experience Media Consultant

4. 05 years post qualification experience IT Consultant

5: 05 years post qualification experience Project Consultant

6. 10 years post qualification experience Sr. Legal Consultant

7. 10 years post qualification experience Sr. Media Consultant

8. 10 years post qualification experience Sr. IT Consultant

9. 10 years post qualification experience Sr. Project Consultant

10. | 05 years post qualification experience Domain Expert

2. Age Limit:

2:1
22

Should not be more than 64 years of age on the last date for receipt of application.
The contract shall not be extended beyond 05 years after superannuation.
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3. Remuneration:

3.1 For the retired government employees who are engaged as consultants; A fixed monthly amount shall
be admissible, arrived at by deducting the basic pension from the pay drawn at the time of retirement.
The amount of remuneration so fixed shall remain unchanged for the term of contract. There will be no
annual increment/ percentage increases during the contract period.

32 No Dearness Allowance shall be allowed during the term of contract for retired govt. employees and
employees from open market.

33 A fixed amount as Transport allowance shall be paid to the consultants who are retired government
employees. The entitlement of transport allowance will be as per DOE’s OM No. 21/5/2017 — E.1I(B)
dated 07.07.2017. However, No Dearness Allowance shall be allowed. The amount of transport
allowance for the appointee shall be as follows :

6)) Appointee drawing pay in level -8 at the time of retirement will draw a transport allowance of
Rs. 3,600/-.

(ii) Appointee drawing pay in level -9 and above at the time of retirement will draw a transport
allowance of Rs. 7,200/-.

3.4 For the consultants engaged through open market; a consolidated monthly remuneration (no separate
transport allowance shall be payable) will be fixed as followws -

S. No. Designation Monthly Remuneration (Rs.)

1. Legal Consultant 50,000/-

2 IT Consultant 50,000/-

3. Media Consultant 50,000/-

4 Project Consultant 50,000/-

5. Sr. Legal Consultant 75,000/-

6. Sr. IT Consultant 75,000/- 2
7. Sr. Media Consultant 75,000/-

8. Sr. Project Consultant 75,000/-

9. Domain Expert 75,000/-

3.5 Consultants who are engaged from open market or retired government employees shall not be entitled to

any allowance such as HRA, residential accommodation, CGHS, Medical reimbursement etc.

3.6 The level of entitlement for Travelling Allowance (TA) 1~ the consultants engaged from open market
will be based on their monthly remuneration. The consultants will be entitled to TA only when on
official tour as follows :

S.No. Monthly remuneration of | Level of Entitlement
Consultant
1. Rs. 50,000/- Pay Level — 7 of the revised Pay Matrix i.e at par with the
entitlement of Assistant Section Officer.
2. Rs. 75,000/- Pay Level — 10 of the revised Pay Matrix i.e at par with
the entitlement of Section Officer.

3.7.  For consultants engaged through open market; there would be a provision of 03% annual increment in
remuneration as a ceiling on satisfactory completion of minimum of one year subject to performance
review on case by case basis. However, the increment would be provided during a financial year only
from 01st April to 31st March of any given financial year on completion of minimum of one year tenure
during the term of contract and will not be given in between the financial year.
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4. Engagement :

4.1 The engagement of Consultant on contract basis will be made only in case of vacancies are not filled up
on regular basis or to meet the requirement due to additional activities of defined time frame.

42 The term of engagement shall ordinarily be for an inital period not exceeding one year which is
extendable by another one year. Beyond two years after the age of superannuation where adequate
justification exists, the term may be extended based on a review of the task and the performance of the
contract appointee. provided it shall not be extended beyond five years after superannuation. The term
of all the consultants will be from 01° April till 31% March of any given financial year. For consultants
engaged midway through any financial year, their initial period of engagement will be till 31% March of
that financial year.

43 The engagement of Consultant will be purely on contract basis and will not confer any right for regular
appointment in the Ministry/organization.

4.4 The fresh engagement of Consultants in the Ministry would be at the initial rates only as mentioned in
point 3 of remuneration and not at the rates at which any person was earlier engaged as a consultant in
Ministry of Ayush/any other govt. organization/open market.

5. Engagement Procedure:
5.1 The Consultant would be engaged after following due procedure, including calling for applications

through advertisement.

5.2 The engagement can also be made on nomination basis in rare circumstances with due justification and
approval of Secretary (Ayush) and concurrence of IFD.

53 The scrutiny of applications and selection of Consultant will be carried out by a Committee in the
Ministry/Organizations.

5.4 The Selection Committees shall comprise as under:

For Consultants & Legal Consultant Other Domain expert
Director/DS (Admn.) _ - JS (Admin) - Joint Secretary(A) -
Chairperson Chairperson Chairperson
Under Secretary (Admin) - Member | Director/ DS(Admin) - Member | Adviser (Ayurveda Or Unani or
Under Secretary - Member | Director/DS - Member | Homoeo) - Member

Jt. Adviser (Ayurveda Or Unani
or Homoeo) - Member
5.9 The Ministry has the right to cancel advertisement issued for engagement of Consultants and not to

proceed in the matter for engagement of Consultant, at any stage to accept or reject any or all
applications without giving any explanation, whatsoever.

6. Scope of Consultancy/ Responsibility:

i Matters relating to Establishment, Administration, Finance and Accounts.
ii.  Policy matters/Legislation.
iii.  Parliamentary/ Hindi matters.
iv.  Legal/IT/Media matters.
v.  New projects and specialized subject-areas.

vi.  Any other item of work as per requirement.
7 Retired Government Servants:
71 The retired Govt. servant engaged as Consultant shall com nue to draw pension and Dearness Relief on

pension during the period of his engagement as Consultant.

7.2 The engagement as Consultant shall not be considered as a case of re-employment.
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v.  New projects and specialized subject-areas.
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142  For Consultants engaged through open-market, criteria may be relaxed in exceptional cases based on
justification in the interest of the government with the approval of Secretary (Ayush).

15. Police Verification :

15.1  The Consultant from Open Market shall be engaged after verification of antecedent by the Police.
15 (A) Vigilance Clearance - The retired government servants will be considered for post-retirement

engagement only on receipt of vigilance clearance/vigilance inputs, subject to the conditions laid out by
Central Vigilance Commission’s (CVC) Circular No. 07/05/21 dated 03.06.2021.

16. Interpretation Clause :

16.1  The power to interpret any of the guidelines or power to settle any dispute arising out of these
guidelines shall lie with Secretary (Ayush) whose decision shall be final and binding on the consultant.
Further, any condition not explicitly covered under these guidelines shall be put up to Secretary (Ayush)
for decision which shall be final and binding on the consultant.
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